AGENDA – REVISED MAY 7, 2019
City of Monona Plan Commission
Monona Public Library - Municipal Room
1000 Nichols Road, Monona, WI
Monday May 13, 2019
7:00 p.m.
1. Call to Order
2. Roll Call
3. Approval of Minutes of April 8, 2019
4. Appearances
5. Unfinished Business
A. None
6. New Business
A. Public Hearing on Request by Tom Sanford for a Zoning Permit following a period of
discontinued use for a new tenant, Mississippi Valley Regional Blood Center at
6330A Copps Avenue. (Case No. 2-003-2019)
B. Consideration of Action on Request by Tom Sanford for a Zoning Permit following a
period of discontinued use for a new tenant, Mississippi Valley Regional Blood
Center at 6330A Copps Avenue. (Case No. 2-003-2019)
C. Public Hearing on Recommendation to City Council on Sign Ordinance Update as
Requested by the City of Monona. (Case No. 2-001-2018)
D. Consideration of Recommendation to City Council on Sign Ordinance Update as
Requested by the City of Monona. (Case No. 2-001-2018)
7. Reports of Staff and Commission Members
A. Staff Report Regarding Status of Development Project Proposals.
1. Potential Upcoming Items
2. Upcoming Meetings: May 27, 2019 (Tentative), June 10, 2019 (Tentative)
B. Plan Commission Requests for Information Concerning Development Projects.
8. Adjournment
NOTE: Upon reasonable notice, the City of Monona will accommodate the needs of disabled individuals through
auxiliary aids or services. For additional information or to request this service, contact Joan Andrusz at (608)2222525, FAX: (608)222-9225, or through the City Police Department TDD telephone number 441-0399. The public is
notified that any final action taken at a previous meeting may be reconsidered pursuant to the City of Monona
ordinances. A suspension of the rules may allow for final action to be taken on an item of New Business.
It is possible that members of a possible quorum of members of other governmental bodies of the municipality may
be in attendance at the above state meeting to gather information or speak about a subject, over which they have

decision-making responsibility. Any governmental body at the above state meeting will take no action other than the
governmental body specifically referred to above in this notice.
Agenda posted 5/07/19 on the City Hall, Library, and Community Center bulletin boards and on the City of Monona’s
website, www.mymonona.com.
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Minutes
City of Monona
Plan Commission
Monday April 8, 2019
The meeting of the City of Monona Plan Commission was called to order (7:00 pm).
Present:

Alder Nancy Moore (Chair), Mr. Chris Homburg, Mr. Brian Holmquist, Mr. Grif
Dorschel, Mr. Rob Stein, and Ms. Susan Fox

Also Present: City Planning Assistant Ciara Miller and City Administrator and Economic
Development Director Bryan Gadow.
Approval of Minutes
A motion by Mr. Holmquist, seconded by Mr. Dorschel, to approve the minutes of September
10, 2018 carried with corrections.
Appearances
Peter McKeever, 6302 Southern Circle, spoke for informal purposes only regarding the development
proposal at Falcon Circle. Mr. McKeever has lived in Monona for over 30 years. He recognizes the
project as infill development which is generally a good thing, especially since this site had oil
contamination. However, he is concerned by the traffic that this project will generate and feels that
Falcon Circle should not have to accommodate that traffic. He stated that the proposed project is too
large for the site. Additionally, if the lot is to be developed, he said that there should be high design
standards, similar to the Fairway Glen project on Monona Drive and unlike the Treysta development.
Also, in light of the new resolution passed by the City of Monona to meet 100% of energy needs with
renewable energy, this project should be evaluated for its contribution towards sustainability- 100%
of storm water should have to stay on site.
There were no other appearances and the appearance section was closed.
Unfinished Business
There was no unfinished business.
New Business
A. Public Hearing on Request for a Zoning Permit and Site Plans for a Mixed Use
Development Including 41 apartment units and Approximately 3,000 SF of Retail at 501 W.
Broadway Avenue (Case No. 2-002-2019)
Jacquelyn Drummy, 520 W Broadway, registered against the proposal.
Cathy Hopkins, 413 Falcon Circle, registered against the proposal.
Jeff Lee, 57 Fuller Drive, registered in favor of the proposal.
Kevin O’Driscoll, property owner at 501 W. Broadway, was present along with JLA Architect Adam
Fredendall to discuss the proposed development at 501 W Broadway. Mr. O’Driscoll purchased the
land in 2013 with the intention of developing the parcel. He stated that it is not an easy project due to
the constraints of the site, including the lot configuration and easements. He understands the
neighborhoods concerns about increased traffic on Falcon Circle, but he has talked to Dane County
and they will not permit a curb cut on Broadway, so the only vehicle access to the property will be off
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of the west side of the property on Falcon Circle. Mr. O’Driscoll agrees that green initiatives on site
are warranted.
Mr. Fredendall, architect, reviewed the proposed site plans and renderings. Their team reviewed
many configurations and the proposal today is considered the best option. All parking will be handled
on site through a surface parking lot and covered parking on the ground floor. All of the units in the
apartment are either one or two bedrooms. There is potential for residents to have access to the
Yahara River via the 605 Falcon Circle which is across the street from the proposal and also owned
by Mr. O’Driscoll.
Dan Pogh, 413 Falcon Circle asked Mr. Fredendall how far the building is set back from Broadway.
Mr. Fredendall explained that there is an ATC power line that runs along Broadway and that the
building is set back 20feet from the power line.
Cathy Hopkins, 413 Falcon Circle, asked for clarification if resident parking is all underground? Mr.
Fredendall explained that it is not underground, rather is at grade and on the 1st floor but is enclosed.
Ms. Hopkins also asked if there will only be apartments on the 2nd and 3rd floors. Mr. Fredendall said
that there are two units on the first floor and all remaining units are on the second and third floors.
Ashley Johnson, 603 Falcon Circle, stated that parking is limited on Falcon Circle. She is concerned
that the curb cut to enter the property is going to remove street parking space and asked how the
developer will address it?
Mr. Fredendall explained that all the parking requirements for the residential and retail space will be
accommodated on site. Mr. O’Driscoll also added that the curb cut will remove one or two street
parking stalls, but vehicle access for the property at 501 W Broadway is only permitted on the west
side of the property off Falcon Circle.
Dan Pogh, 413 Falcon Circle, is also concerned with parking and used the Treysta development as
an example. He stated that there is never parking available there, so the stall and a half isn’t meeting
the parking needs.
Lisa Gundlach, 404 Midland Lane, asked why parking isn’t permitted on the other side of Falcon
Circle. She also asked if there were any affordable housing units in this development and reiterated
that this site has good potential for green energy which would be in line with the goal of the City’s
new Renewable Energy Resolution.
Chris White, 518 W Broadway, started that he felt this was a well thought out plan. However, he is
also concerned with the traffic volume and speed. He said that there is already an issue with
speeding on West Broadway, and unless the police do more to enforce safe driving he is opposed to
the project. He also is concerned that there are already a lot of storefront vacancies in Monona and
that if retail is to go into this space, that 1.5 parking stalls isn’t enough. Mr. White also asked if there
will be any TIF funds used on this project?
There was no one else in the audience to speak on the item and the public hearing was closed.
B. Pre-Hearing Conference on Request for a Zoning Permit and Site Plans for a Mixed Use
Development Including 41 apartment units and Approximately 3,000 SF of Retail at 501 W.
Broadway Avenue. (Case No. 2-002-2019)
Bryan Gadow, City Administrator, provided a staff report on the project. The developer is requesting
vacating two pieces of City right-of-way. The Community Development Authority received a request
for TIF funds, though they have not yet made a decision. If the CDA recommends approval, then the
decision will go to Council.
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Mr. Homburg stated that this property is located within the Broadway Design District and that the
proposed building does not fit the intended character of the district. Additionally, the plan has floor
area ratio guidelines of 0.5 and this property, based on his calculations, is well over 1.0. Finally, this
parcel is zoned Community Design District (CDD) which is commercial use with auxiliary residential,
and this proposal is primarily residential. He is also concerned with the two first floor units proposed.
As far as architecture, he would like to see more masonry incorporated into the design.
Mr. Stein said that he was concerned with the proposed density but he did not know about the
Broadway Design District. Because of the configuration of Broadway, any cars traveling east that
would want to enter the property would need to make a U-turn, which may disturb neighboring
properties. There is parking available across the street at Lottes Park, but that would increase
pedestrian crossings and safety concerns. He does feel that the steep graded hill behind the lot acts
as a natural buffer between the proposed building and the residential properties behind it. He likes
the idea of incorporated green initiatives on site and noted that it’s great to see parking being able to
be accommodated entirely on site.
Mr. Holmquist noted that the commercial portion of the building only requires 9-10 stalls which the
surface parking exceeds. Mr. Holmquist acknowledges the guidelines in the Broadway Design
District but also looks at the recent developments at Treysta and the Riverfront. This proposal is
more in line with those developments, despite not being in compliance with the Broadway Design
District. He asked Mr. Gadow for clarification as to why they are requesting to abandon the right-ofway on the east side of the property. It was clarified that the easement is so the storm water can be
managed on site.
As an alternative site configuration, Mr. Holmquist suggested putting the parking lot behind the
building rather than out front to make a larger buffer between the development and the residential
properties.
Ms. Fox asked what is envisioned for commercial space. It was clarified that it is unknown at this
time. She suggested that the development may be better suited to be designed in a similar style to
the Riverfront redevelopment project. She also suggested that the first floor should be all commercial
and eliminate the two housing units on the ground floor.
Mr. Dorschel stated that it is easier to accommodate residential parking than commercial. He agrees
with Mr. Holmquist’s suggestion to put parking in the back to create more of a buffer. He also stated
that all of the new development in Monona is more aligned with this design and proposal than the
1980’s design district plan.
Chair Moore stated that the “new urbanism” approach to planning would encourage shielding of the
parking. She also told the applicant that there are solar grants programs they may want to pursue.
Chair Moore reminded the attendees of the meeting that this is only the first of many steps for the
development and she thanked everyone for attending and providing feedback.
There were no other comments and the pre-hearing conference was closed
Reports of Staff and Commission Members
A. Staff Report Regarding Status of Development Project Proposals.
1. Upcoming Meetings – there will be no meeting on April 22, 2019 and the May 13, 2019 is
tentative.
2. City Administrator Gadow informed the Commission that the new City Planner, Douglas
Plowman, will be starting on April 16, 2019.
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Adjournment
A motion by Mr. Dorschel, seconded by Ms. Fox, to adjourn carried. (8:23pm)
Respectfully submitted by:
Ciara Miller, City Planning Assistant
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CITY OF MONONA: ZONING PERMIT APPLICATION FORM

· It is the responsibility of the applicant to contact the City Planner at ~60&) 222-2525 or
: p)~rmer@ci.monona.wi.us pdortoapplicaCiOn suamitcalto discuss the process. Please note that your
application will not be put on the agenda until all materials are received at the City Planning office.

MONONA

_APPLICANr l°NFORMAiio~=
Name:

Compan~ •.

Michelle Berlingeri
(563) 823-3974

Phone Number:
Mailing Address:

..

·1v11ss1ss1

Email: MBerlingeri@mvrbc.org

5500 Lakeview Parkway, Davenport, IA 52807
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Name:Tom Sanford

Company: Sanford

Phone Number:

Email:

608-347-8299

Mailing Address:

i Valle Re ional Blood Center

. . ·t•
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.
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lp; ~/A

Enterprises, Inc.

Tom@SEICommercial.com

2669 Scott Ln, McFarland 53558

'.:eRQf>ERTY)NfORMt\TlbN:.
Property Address: 6330A Copps Avenue
Owner Name:

Duggan Land Interests, LLC

Owner's Address:

7705 Kenyon Drive, Middleton, WI 53562
Existing Property

Current Zoning:

Community Design District (COD)

Use:

Multi-Tenant Commercial Buildin

APPLICATION PROCEDURES:

IXI

IXI
□

IXI
IX!
IX!

Date Approved:
Approved By:

Create a letter or memo stating your request and reasons why the request should be reviewed and
considered for approval. Include a description of items including: the current and proposed business, hours of
operation, number of employees, number of anticipated visitors per day, number of parking stalls, how and
where deliveries are made, the modifications or additions to be made to the property, etc.
List the name, address, and phone number of the Owner, Developer, Firm and Individual at that firm who
prepared the plans. Owner authorization must be provided for tenants or lessees._
Provide project plans labeled with scale, north arrow, adjacent street names, and dates on which plans were
prepared or revised. Text must be readable (min. size 10 font). It is recommended plans be prepared by a
professional engineer, architect, etc.
All materials must be received at the City Planning office before the it em is scheduled for a meeting. The
petitioner will be asked to submit 10 copies of all plans with any changes suggested by department heads on
11" x 17" size paper or larger two weeks prior to the meeting (date of meeting requested May 13, 2019 ).
The applicant must also submit electronic (PDF) copies of plans.
The applicable permit fee of$ 50.00
is due at the time of plan submittal.

CITY OF MONONA: PLAN COMMISSION ZONING PERMIT CHECKLIST
Additional information may be required.

Site Plan: (include 10 copies at a scale of 1"=20' or 1"=40', with all text being readable)
D

Indicate property boundaries, existing/new structures, parking, building location with front yard, side yard & rear yard
setbacks.

D

Location of neighboring buildings.
Total area of the site, square footage of buildings, square footage or % of paved surface, square footage or % of green
space.
location of existing & proposed driveways, curb-cuts, sidewalks, loading & delivery areas, fire hydrants, etc.
locations of existing and proposed sanity sewer, storm sewer, water mains, proposed or existing easements.
Parking lot layout indicating size and quantity of spaces, dimensions of drive aisles, handicapped stall locations.
location, type, height and materials of existing and proposed fences or walls.
location of dumpsters, any outdoor storage areas and a list of items to be stored in that area.

D
0
0
D
D
D

Stormwater Management Plan: {include 10 copies on at a scale of 1"=20' or 1"=40', with all text being readable)
D
□

D
D
D

Existing and proposed grades, contours of the site .
Direction of water runoff, drainage and the location of stormwater holding areas.
Site drainage plans and any catch basin locations.
Erosion control plans and schedules.
A signed maintenance agreement may be required before final permits are issued.

Building Plans: (include 10 copies at a scale of 1/8"= l', with all text being readable)
!llJ Building floor plan with dimensions.
0
D
0
D
D

Detailed building elevations of all sides of the proposed building(s).
Elevations must indicate the type & location of the exterior materials to be used & the proposed color scheme.
locate exterior lighting, locations for wall signage, awnings, or other exterior features .
Indicate location of all HVAC units or other mechanicals and your proposal for screening.
Present actual samples of materials and colors proposed for all exterior materials to the Plan Commission.

Landscaping Plan: (include 10 copies at a scale of 1"=20' or 1"=40', with all text being readable)
□

D
D
D
D
D

Indicate size, quantity, type ·and common name of all existing and proposed trees, shrubbery, perennials, and other
landscaping.
Indicate the use of large scale planters, solutions for foundation plantings, and landscaping for parking islands.
Describe the screening proposed for outdoor storage areas, parking, etc.
Include the vision triangle area on plans to show the required lines of sight where driveways meet streets.
location of berms, fences with details and materials used, and any non-plant features proposed.
Indicate exterior seating areas, bicycle racks, etc. along with manufacturer photos, materials and colors used.

Lighting Plan: (include 10 copies at a scale of 1"=20' or 1"=40', with all text being readable)
J Show exterior lighting solutions including locations and the ·1evels of illumination/foot candles to be supplied.
□
□

Include copies of manufacturers' brochures, specs, sizes and colors to show the type of fixtures or poles proposed.
Show that lighting is designed so level of direction and illumination will not affect existing residential areas, traffic, etc.

Signage Plan & Completed Permit Form: (include 10 copies with all text being readable)
D
D
D
□

Indicate location of proposed and existing site and landscape signage on an overall site plan (at 1" = 20' scale) including
drive locations.
Show proposed size & height of signs and signage elements, specific typestyle and all graphic elements to be used .
Illustrate materials and colors used to fabricate signs.
Shopping centers/buildings with leased space shall develop a comprehensive signage plan .

Applicant Signature

-·

(_j./'

,/

'

!{,<:,LilJ ~ n ..-'-" ..~
Michelle Berlingeri, Director, Facilities

Date _0_4/_2_9_/2_0_1_9_ _

LETTER OF INTENT

6330A Copps Avenue - Zoning Permit Application
Prospective Tenant: Mississippi Valley Regional Blood Center

April 29, 2019

1.

Existing Building Location: Fronts on Copps Avenue and sited with the rear of the building close to Highway 51 (see
attached location map).

2.

Building / Zoning: 12,398 square foot pre-engineering steel commercial building, sprinklered with concrete block
exterior walls, standing seam metal roof. Five (5) tenants spaces. Current tenants: Applied Reproduction Technologies,
Windshield Center, Printed Promotions, and ChemDry. Thirty (30) parking spaces and they are underutilized. Zoning
is Commercial Design District (CDD)

3.

Demised Premises: 3,150 square foot existing lab space that also includes reception area, offices and conference room.
NOTE: This is the only vacant space in the building (see attached floor plan). Tenant improvement is one sink
installation and data cable.

4.

Prospective
Tenant
/
Applicant:
Mississippi
Valley
Regional
Blood
Center
(MVRBC)
https://www.bloodcenter.org/about-us/ is the exclusive provider of blood products and services to more than 90
hospitals in Illinois, Iowa, Missouri and Wisconsin. The Blood Center is based in Davenport, Iowa, where MVRBC’s
testing, processing and primary distribution center handles more than 250,000 units of blood components each year.
MVRBC is a not-for-profit 501(c)(3) organization.

5.

Operation Information: MVRBC is a blood distribution facility to support hospital needs.
a.

Hours of operations: 24/7/365.

b.

Number of Employees: for the Monona location is 9 to 12 staff spread out over three (3) shifts.

c.

Anticipated Number of Visitors / Day: conservative estimate for anticipated visitors are two or three a week, but
during in the implementation of the hub, MVRBC may be looking at 3 to 4 per day based on leadership and training
needs. MVRBC expects visitors to decrease as they get more established in the area / facility.

d.

Parking Requirements: Two designated parking stalls for company vehicles (Caravans for all deliveries of blood)
and up to 5-6 spaces for support staffs and visitors.

e.

Deliveries: Box Truck, once a week and typically daylight hours, at the back of the tenant space through the double
walk-doors. Smaller deliveries through the front door, and next to the two designated parking stalls.

6.

Lease Start Date: June 01, 2019

7.

Contact Information
Owner: Duggan Land Interests, LLC
Josh Duggan
7705 Kenyon Drive
Middleton, WI 53562
Phone: 608-222-9222
Email: jduggan@revivepros.com

Broker: Tom Sanford (represent landlord)
Sanford Enterprises
2669 Scott Ln
McFarland, WI 53558
Phone: 608-347-8299
Email: Tom@SEICommercial.com

Tenant: MVRBC
Michelle Simms, Director of IMD
5500 Lakeview Parkway
Davenport, IA 52807
Phone: (563) 359-5401, Ext. 4122
Email: msimms@mvrbc.org

Michelle Berlingeri, Director, Facilities
5500 Lakeview Parkway
Davenport, IA 52807
Phone: (563) 823-3974
Email: MBerlingeri@mvrbc.org
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SUPPLIMENTAL INFORMATION
6330A COPPS AVE
MISSISSIPPI VALLEY REGIONAL BLOOD CENTER

April 30, 2019

MVRBC: The most employees have on a shift at one time would be 2 possibly 3 employees but will be
based on the current needs of their customers (hospitals). This will include a Working Supervisor on site as
well. Shift Times are standard: 6am-2pm, 2pm-10pm and 10pm-6am.
They anticipate that the busy time will be during the routine delivers being conducted between 6am-4pm
throughout the week. MVRBC will establish a schedule/route for these hospitals and delivery to multiple
hospitals in one day. These routine deliveries will more than likely be packed and loaded into our vehicle
and taken all at once, eliminating multiple stops to the hub.
In regards to daily deliveries to the Copps Avenue, this will occur on a nightly basis 7 days a week. This
would always be MVRBC staff from Davenport and/or from the Monona Hub. A staff member will bring
in products nightly (3rd shift hours), to replenish their currently inventory levels.
Previous Tenant for 6330A Copps Avenue: is a large start-up called Recombinetics, based in Minneapolis.
Recombinetics (https://recombinetics.com/) is a recognized leader in gene editing to advance human and
farm animal health and welfare. They utilized the same configuration for this tenant lab space.
Recombinetics had some internal problems with their Monona based employee that was heading this new
location and so they closed it down. Recombinetics vacated the premises in June 2017. They have honored
their lease agreement, which terminates December 31, 2019.
Typical Existing Tenant Hours:
1. 6330B: Applied Reproduction Technologies is small lab run by a family; mom & dad and two
grown children. Open during the day; Monday – Wednesday, closed on Thursday & Friday.
2. 6330C: Windshield Center repairs car windshields and go to their customer house or business
during the weekday. Majority of their business is away from their office, although they repair
a few cars inside at their Copps Avenue. Their shop’s hours are 9am – 6pm.
3. 6334: Printing Promotions is a small printer that specialize in direct mail pieces. I believe they
are open during the weekday (left a message for confirmation).
4. 6340: Chemdry is a carpet and furniture cleaner. Like Windshield Center, they go to their
customers’ homes and businesses during the workday (8am – 5pm). Customers do not go to
their business location on Copps Ave.

PLAN COMMISSION STAFF REPORT
CITY OF MONONA
Project:

Project Address:
Applicants:

MEETING DATE: MAY 13, 2019
AGENDA ITEM 6A & 6B
CASE NO. 2-003-2019

Public Hearing and Consideration of Action on Request by Tom Sanford for
a Zoning Permit following a period of discontinued use for a new tenant,
Mississippi Valley Regional Blood Center.
6330A Copps Avenue
Tom Sanford, Sanford Enterprises, Inc.
Duggan Land Interest, LLC, Property Owner

Proposal Summary:
With authorization from property owner Duggan Land Interest LLC, Tom Sanford of Sanford
Properties has submitted plans requesting zoning permit approval on behalf of Mississippi Valley
Regional Blood Center (MVRBC). MVRBC are a prospective tenant for the space located at 6300A
Copps Avenue. MVRBC are a provider of blood products and services to over 90 regional hospitals.
Applicable Regulations, Policy, or Practice:
The proposed space was vacated in June, 2017, which means a zoning permit is required as it has
been vacant for over 6 months. Its prior use was also a laboratory use, meaning very limited buildout
is required.
6330A Copps Avenue is located within the Community Design District zoning boundary. The new
use is expected to require similarly low levels parking, with limited visitors and deliveries across the
hours of operation. The submitted application materials provide specifics in the letter of intent, as
well as aerial and exterior photographs, and details about the site with plans. This staff report
summarizes Zoning Code requirements, hours of operation and details on parking.
Recommendation:
Approval of a Zoning Permit for a new use, Mississippi Valley Regional Blood Center, a blood
laboratory at 6330A Copps Avenue, according to Chapter 480 of the Monona Municipal Code of
Ordinances, as proposed, is recommended with the following conditions of approval:
1. All required building permits from state and local agencies shall be obtained. The applicant
shall contact the City of Monona Building Inspection Department to confirm requirements.
2. All required State and Local Fire Codes shall be complied with and requirements shall be
confirmed with City of Monona Fire Chief Scott Sullivan. Install a Knox Box that can store
building keys for all units within the building.
3. Sign permit requests for permanent signage shall be submitted for future Plan Commission
approval.
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Proposal
The applicant, Michelle Berlingeri of MVRBC, represented by Tom Sanford, with approval from the
property owner, Duggan Land Interests is requesting approval of a zoning permit for the space at
6330A Copps Avenue. MVRBC is the exclusive provider of blood products and services to more
than 90 hospitals in Illinois, Iowa, Missouri and Wisconsin. Headquartered in Davenport, Iowa,
MVRBC is a not-for-profit 501(c)(3) organization.
The proposed space was previously used by Recombinetics until they vacated the space in June of
2017. The proposed use is similar in type, and has very limited build out requirements.
Other tenants at the property include Applied Reproduction Technologies (6330B), Windshield
Center (6330C), Printing Promotions (6334) and Chemdry (6340).
Plans Submitted
The following documents were submitted for the May 13, 2019 meeting:
-

Letter of Application dated 4/29/2019
Authorization from property owner
Letter of intent
Aerial and site photos
Building floor plan
Supplemental information dated 4/30/2019

Public Hearing and Action Scheduled for May 13, 2019
The agenda was posted in both the Herald Independent and the Wisconsin State Journal as well as
across City notice boards. The applicant is on a short timeline and therefore we suggest review of
their application in one meeting. If additional information is needed by the Plan Commission before
making a decision, the application may be tabled.
Consistency with Zoning Code, Comprehensive Plan, and Surrounding Uses
6330A Copps Avenue is zoned Community Design District (CDD). The CDD is regulated by Chapter
480-30 of the Zoning Code (Copy attached). A medical/laboratory use is consistent with other uses
in this district and the tenant that was previously in the space.
Hours of Operation
Hours of operation are shown in the application: 24 hours a day, 7 days a week, 365 days a year.
The applicant clarified this information as part of a supplemental information request by staff. Shifts
run 6am-2pm, 2pm-10pm and 10pm-6am. Typically there would be 2-3 employees working each
shift, although needs can fluctuate. The busiest hours are expected between 6am and 4pm, the
same time that routine deliveries are made.
Parking
Attachment 2 of the Zoning Ordinance provides parking guidelines for “Industrial Uses” (Copy
attached). The Industrial use category includes “Research and Development Facilities.” They shall
“provide a minimum of four spaces or one parking space for each full time equivalent employee
during the peak work shift, plus one space for each vehicle owned by the business and stored at the
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site and one visitor parking space for each 500 square feet of office space or sales floor area open
to the public, whichever is greater”:
 Based upon the parking guidelines the required parking spaces would be five (two
company owned vehicles, and three employees at their peak work shift).
 The property has a total of 30 parking spaces, with five allocated specifically to this
tenant. The applicant states that the lot is generally underutilized, with excess capacity
available should this be needed.
 The prospective tenant requires two designated spaces for company vehicles (caravans
for blood deliveries) and requests up to 5-6 spaces for support staff and visitors. 3-4
visitors are expected per day during the initial setup and training period, with 2-3 visitors
expected per week once the center is established. The busiest hours are expected to be
between 6am and 4pm. Staff doesn’t believe this will be an issue, especially given the
surrounding uses and current parking utilization. Section VIII of Attachment 2 also allows
the Plan Commission to adjust these requirements when the “applicant can document
shared facility arrangements with surrounding uses”.
Signage
Any sign permit requests that accompany a zoning permit require approval by the Plan Commission.
Therefore, any permit requests in the future shall return to Plan Commission for review and
approval.
Building Design Elements
No exterior changes are proposed. The applicant should coordinate and meet all requirements of the
building and fire code for interior alterations.
Attachments
Attachment A: Section 480-30 CDD Zoning Standards
Attachment B: Section 480, Attachment 2 Site Design Standards for Parking, Landscaping, and
Lighting
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5211 SCHLUTER ROAD

MONONA, WI 53716-2598
CITY HALL (608) 222-2525
FAX (608) 222-9225
http://www.mymonona.com

MEMO
TO:
FROM:
DATE:
RE:

Plan Commission
Douglas Plowman, City Planner & Assistant Economic Development Director
May 10, 2019
Sign Ordinance Review

Project Presentation: City Attorney Bill Cole has proposed language to amend the Sign Ordinance Draft
following discussion and recommendation at the May 6, 2019 City Council meeting.
This would replace the language in footnote 5 of page 15 of the draft Sign Ordinance (attached).
Previous Language:
For electoral purposes only, a maximum of 1 Yard Sign per candidate or 2 Yard Signs per each
referendum issue on the ballot is permitted within a period of 30 days prior to, and 7 days following, any
local, state or federal election hosted by the City.
Proposed Language:
During the time period commencing 30 days prior to any public election for any local, state or federal
office that represents Monona, or involves any referendum issue on the ballot of an election within
Monona, and ending 7 days after said election or referendum vote, the maximum number of signs is
increased to six (6) signs not exceeding an area total of thirty-six (36) square feet, with no individual sign
being of greater size than twelve (12) square feet.
Discussion: The Consultant (Vandewalle & Associates) presented the draft at the May 6 City Council
meeting, and Attorney Cole reiterated his concerns with the language as proposed. It was his opinion
that as written it would be unconstitutional and leave the City open to potential litigation. The proposed
language remains content neutral and is consistent with the Reed decision.
Plan Commission Role: The Commission is asked to review this proposed language drafted by City
Attorney Bill Cole and make a recommendation to the City Council for final consideration at an
upcoming meeting.
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Attachment A

§ 480-30. Community Design District.
A. Characteristics of district. The Community Design District is
characterized by large predominately undeveloped tracts.
Because of the salience of these properties, the community vests
a particular interest in rational, comprehensively planned
development. As part of the limited remaining area of
undeveloped land within the City, these properties are of critical
importance in establishing a balance in land uses and in
community services. It is expected that the development of
property within this district will take advantage of the flexibility
provided by the planned community development procedure.
Further, it is expected that the district's development will include
a compatible mix of residential, commercial, industrial or open
space uses which realize the goals of the Comprehensive Plan.
B. District performance standards.
(1) Development shall occur only after coordinated advance site
planning to retain the unique character of these tracts and
to strike an acceptable balance between natural preservation,
growth and development.
(2) For each tract, development shall occur according to a largescale plan rather than on a piecemeal basis. It is intended that
this plan be a mutual product of efforts of the property owner
and the City. This could be implemented by a policy resolution
of the Plan Commission to accept the owner's general
development plan for the tract or it could be implemented
by a mutual decision by the owner and the City to rezone
the tract to a Planned Community Development based on a
general development plan.
(3) Development shall preserve the maximum possible amount of
open space and environmental amenities through techniques
such as clustering, site planning and permanent reservation
of open space.
(4) All uses and their intensity, appearance and arrangement
shall be of a visual and operational character, which:
(a) Is compatible with the physical nature of the site, with
particular concern for preservation of natural features,
open space, tree growth, unique or environmentally
significant landforms and unobstructed public views of
bodies of water.

:1

Attachment A
§ 480-30

§ 480-30

(b) Would produce an attractive environment of sustained
aesthetic and ecological desirability, economic stability
and functional practicality compatible with the general
policy guidelines of the Comprehensive Plan as well as
the specific concerns expressed by the community.
(c) Would not create traffic or parking demand incompatible
with the existing or proposed facilities to serve it unless
jointly resolved.
(d) Would not seriously affect the anticipated provision of
school or municipal services unless jointly resolved.
(e) Serve regional and community needs for employment,
open space, moderate-cost housing, lake access and/or
recreational facilities.
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City of Monona
Site Design Standards for Parking, Landscaping and Lighting
I.
II.
III.
IV.
V.
VI.
VII.
VIII.
I.

II.

Introduction
Checklist of Materials to be Submitted for Review of Parking Areas
Schedule of Minimum Required Number of Off-Street Parking Spaces
Size of Parking Spaces and Layout of Parking Areas
Surfacing, Drainage, Striping and Lighting
Handicapped Parking Requirements
Landscaping Standards
Adjustments to Parking and Landscaping Requirements
Introduction.
(a)

The purpose and intent of these requirements is to establish quantitative standards
and guidelines for the application of site performance standards in the City of
Monona Zoning Code to any construction, reconstruction, conversion, structural
alteration, relocation or enlargement of any structure or building. The requirements
include requirements on the minimum number of required spaces, size and layout
of parking areas, handicap parking requirements, landscaping and light. The
landscaping requirements have been reduced to a single worksheet, which the
Zoning Administrator may use in assisting applicants in achieving compliance. The
worksheet is included in the appendix.1

(b)

Compliance with these standards and specifications meets the minimum
requirement of the City of Monona Zoning Ordinance §§ 480-17 and 480-18.
Compliance will also fulfill the requirements of § 346.503, Wis. Stats., with respect
to parking spaces for vehicles displaying special registration plates or special
identification cards.

(c)

These standards shall apply and be enforced whenever a zoning permit is required
according to § 480-52 of the City of Monona Zoning code.

Checklist of Materials to be Submitted for Review of Parking Areas.
The following items must be indicated, located and dimensioned on plans for parking
areas requiring a zoning permit before any permits will be issued. All plans shall be
scaled drawings at one inch to 20 feet (1” = 20’) or larger, or as otherwise determined by
agreement with the Zoning Administrator. The applicant shall provide three copies of all
plan sets.
(a)

Property lines, existing and proposed structures, parking surfaces, and existing and
proposed vegetation. Landscape elements and trees should be drawn to the scale
equal to their growth within five years of construction.

1 Said worksheet is on file and available for inspection in the City’s offices.
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(b)

Width of abutting right-of-way, roadways and terraces.

(c)

Location of driveway approaches - exiting, proposed and adjoining.

(d)

Proposed driveway radii.

(e)

Type of surface - driveway approach, driveway and parking lot.

(f)

Proposed routing of motor vehicles entering and leaving.

(g)

Proposed treatment of right-of-way adjacent to or between approaches.

(h)

Rate of slope or grade of approaches and driveways.

(i)

Utility poles, fire hydrants, trees or other structures to be removed.

(j)

Means of separation between parking lot and sidewalk.

(k)

Number, arrangement and size of parking stalls.

(l)

Proposed parking facility lighting, including location, pole height, type of
luminaire and manufacturer’s specifications.

(m)

Indicate elevation of existing site to City datum. Elevations to be spotted at twentyfive-foot intervals or one-foot contours.

(n)

Location, elevation and size of available storm sewers. If no storm sewers are
available, the owner is to include the elevations of the top of curb.

(o)

If the street is unimproved, the plot plan is to indicate the location and elevation of
the drainage ditches abutting the site and proposed street center-line elevation.

(p)

Proposed method of drainage including the following:

(q)
III.

(1)

Proposed finished elevation of parking lot, including direction of drainage
and elevations of proposed gutters or swales.

(2)

Elevations, location and size of inlets, catch basin and storm sewers to be
constructed in conjunction with this project.

Areas for winter snow storage.

Schedule of Minimum Required Number of Off-Street Parking Spaces.
Accessory off-street parking spaces shall be provided as set forth in the following
standards:
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(a)

Residential Uses.
Number of Required Parking Spaces Per Lodging Room or Dwelling Unit

(b)

Efficiency
Unit

One-Bedroom
Unit

Two-Bedroom
Unit

Three- or More
Bedroom Unit

1

1

1.5

2

2

Commercial Uses.
(1)

(c)

Lodging
Room

The following commercial uses shall provide one parking space for each 300
square feet of gross floor area:
a.

Banks and financial institutions.

b.

Business and professional offices.

c.

Medical, dental and optical clinics.

d.

Retail stores and service uses (except for retail stores and service uses
specifically mentioned elsewhere in this section.)

(2)

Automotive sales, service and repair businesses shall provide four parking
spaces plus one additional space for each 500 square feet of floor area over
the first 1,000 square feet.

(3)

Restaurants, cafes, bars, taverns and nightclubs shall provide at least one
parking space for each three seats based on capacity design or, where there is
no design layout, one space for each 25 square feet of gross floor area.

(4)

Motels, hotels, bed-and-breakfast establishments and other facilities for
transient overnight accommodations shall require one space for each lodging
room and/or dwelling unit plus one additional space for each eight units.

(5)

Undertaking establishments and funeral parlors shall provide eight parking
spaces for each chapel or parlor, plus one parking space for each funeral
vehicle stored on the premises.

Community Service, Institutional and Governmental Uses.
(1)

Libraries and Museums. Libraries, art galleries and museums shall provide
one space for each 800 square feet of gross floor area.

(2)

Schools. Elementary and junior high schools shall provide at least 1 1/2
parking spaces for each classroom, plus one additional space for each 100
students.
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(d)

(3)

Schools. High school, vocational and college shall provide one parking space
for each 10 students, plus one additional space for each two classrooms.

(4)

Places of Worship. Churches, synagogues or other religious meeting places
shall provide one parking space for each five seats in the main sanctuary or
meeting area. Where seats are not fixed, each seven square feet of gross area
usable for seating in the main meeting area shall be considered equivalent to
one seat.

(5)

Places of Assembly. Places of assembly, recreation, entertainment and
amusement, including, but not limited to, bowling alleys, swimming pools,
skating rinks, gymnasiums, racquetball and tennis clubs, community centers,
and dance halls shall provide parking spaces equivalent to 100% of the
maximum capacity of the facility as determined by the state building codes.
Adjustments may be granted under the provisions of Section VIII of these
Standards where the applicant can demonstrate that a lesser amount of spaces
would meet the needs of the facility.

Industrial Uses. The following industrial and nonretail sales and service uses shall
provide a minimum of four spaces or one parking space for each full-time
equivalent employee during the peak work shift, plus one space for each vehicle
owned by the business and stored at the site and one visitor parking space for each
500 square feet of office space or sales floor area open to the public, whichever is
greater:
(1)

Plants, factories or other facilities for the manufacture, fabrication, assembly
or processing of material to be sold.

(2)

Storage and warehousing establishments.

(3)

Research and development facilities.

(4)

Motor freight terminals.

(5)

Wholesale establishments.

NOTE: Section VIII of these Standards and Specifications provides that adjustments in the
minimum number of spaces may be authorized by the Plan Commission where the applicant
can document shared facility arrangements with neighboring uses or where there are
documented shared-ride or carpooling programs.
IV.

Size of Parking Spaces and Layout of Parking Areas.
(a)

Size of Parking Spaces. Standard size for parking stalls shall be nine feet by 18
feet.

(b)

Layout of Parking Areas. The layout and dimension of parking area shall conform
to the Parking Design Standards on the following pages.
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Parking Design Standards
Medium and Large Vehicles

Table of Dimensions
(feet)
O

S

L

A

B

C

D

E

0°

8.0
8.6
9.0

22.0
23.0
25.0

0.0
0.0
0.0

22.0
23.0
25.0

8.0
8.5
9.0

8.0
8.5
9.0

20°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

38.5
40.0
41.0
41.0
42.5

23.5
25.0
26.0
28.0
29.0

14.0
14.5
15.0
15.0
15.5

30°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

28.5
29.0
30.0
30.0
30.5

16.0
17.0
18.0
19.0
20.0

40°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

21.5
22.0
22.5
22.5
23.0

12.5
13.0
14.0
15.0
15.5

G

H

J

11.0
10.5
10.0

0.0
0.0
0.0

0.0
0.0
0.0

27.0
27.5
28.0

13.0
13.5
14.0
14.5
15.0

10.0
9.5
9.5
9.5
9.0

19.8
21.8
22.8
23.8
24.8

4.0
4.0
4.0
4.0
4.0

38.0
38.5
39.5
39.5
40.0

74.0
75.0
77.0
77.0
79.0

15.5
16.0
16.5
17.0
17.5

12.5
12.5
13.0
13.5
13.5

10.5
10.0
9.5
9.0
9.0

12.0
12.5
13.5
14.3
14.8

6.0
6.0
6.0
6.0
6.0

41.5
42.0
42.5
43.0
44.0

77.0
77.0
78.0
79.0
80.0

18.0
18.5
19.0
19.0
19.5

14.5
14.5
15.0
15.0
15.5

11.0
10.5
10.0
10.0
9.5

7.3
7.8
8.3
8.8
9.0

9.0
8.5
8.0
7.5
7.0

47.0
47.5
48.0
48.0
48.5

87.0
87.0
88.0
88.0
88.0
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O

S

L

A

B

C

D

E

F

G

H

J

K

45°

8.0
8.6
9.0
9.6
10.0

18.0
19.5
18.0
18.0
18.0

19.0
19.5
20.0
20.0
20.5

11.5
12.0
12.5
13.5
14.0

18.0
18.5
19.0
19.5
20.0

16.0
16.0
16.0
16.5
16.5

11.0
10.5
10.0
9.0
9.0

15.0
15.5
16.0
16.5
17.0

5.7
6.0
6.4
6.8
7.0

10.0
9.5
9.0
8.5
8.0

47.0
47.5
48.0
48.0
49.0

90.0
90.0
90.0
90.0
90.0

50°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

16.0
16.5
17.0
17.0
17.0

10.5
11.0
12.0
12.5
13.0

19.0
19.5
20.0
20.5
20.5

16.5
17.0
17.5
18.0
18.0

12.0
11.0
10.5
10.0
10.0

15.5
16.0
16.5
16.5
17.0

4.9
5.0
5.5
5.8
6.0

11.0
10.5
10.0
9.5
9.0

50.0
50.0
50.5
51.0
51.0

95.0
95.0
96.0
97.0
97.0

60°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

12.0
12.0
12.0
12.5
12.5

9.0
10.0
10.5
11.0
11.5

20.0
20.5
20.5
21.0
21.0

17.5
18.0
18.0
18.0
18.0

18.0
17.0
17.0
16.0
15.0

15.0
15.0
15.0
15.0
15.0

2.3
2.5
2.6
2.8
2.9

13.0
12.5
12.0
11.5
11.0

58.0
58.0
58.0
58.0
57.0

111.0
111.0
111.0
110.0
108.0

70°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

7.5
7.5
7.5
7.5
7.5

8.5
9.0
9.5
10.0
10.5

20.5
20.5
20.5
21.0
21.0

18.0
18.0
18.0
18.0
18.5

19.5
19.0
18.5
17.5
17.0

17.0
17.0
17.0
17.0
17.0

1.0
1.0
1.0
1.0
1.0

15.0
14.5
14.0
13.5
13.0

60.5
60.0
59.5
59.5
59.0

116.0
115.0
114.0
114.0
113.0

80°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.8
18.0

3.5
3.5
3.5
3.5
3.5

8.0
8.5
9.0
9.5
10.0

20.0
20.0
20.0
20.0
20.0

17.0
17.5
17.5
17.5
17.5

27.0
25.0
23.0
22.0
22.0

18.0
18.0
18.0
18.0
18.0

0.3
0.3
0.3
0.3
0.3

17.5
17.0
16.0
15.5
14.5

67.0
65.0
63.0
62.0
62.0

128.0
125.0
121.0
119.0
119.0

90°

8.0
8.6
9.0
9.6
10.0

18.0
18.0
18.0
18.0
18.0

0.0
0.0
0.0
0.0
0.0

8.0
8.5
9.0
9.5
10.0

18.0
18.0
18.0
18.0
18.0

18.0
18.0
18.0
18.0
18.0

28.0
26.0
24.0
23.0
22.0

20.0
20.0
20.0
20.0
20.0

0.0
0.0
0.0
0.0
0.0

0.0
0.0
0.0
0.0
0.0

64.0
62.0
60.0
59.0
58.0

128.0
124.0
120.0
118.0
116.0
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Small Vehicles

Table of Dimensions
(feet)
O

S

L

A

B

C

D

E

0°

7.5
8.0
8.5

20.0
21.0
22.0

0.0
0.0
0.0

20.0
21.0
22.0

7.5
8.0
8.5

7.5
8.0
8.5

20°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

36.0
37.5
39.0
40.5
42.0

22.0
23.5
25.0
26.0
27.0

12.0
12.5
13.0
13.0
13.5

30°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

25.0
26.0
27.0
28.0
28.5

15.0
16.0
17.0
18.0
19.0

40°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

19.0
19.5
20.0
20.5
21.0

11.5
12.5
13.0
14.0
15.0

G

H

J

9.0
8.5
8.0

0.0
0.0
0.0

0.0
0.0
0.0

24.0
24.5
25.0

9.0
9.0
9.5
10.0
10.5

9.0
8.5
8.5
8.5
8.0

18.2
19.8
21.8
22.8
23.8

3.5
3.5
3.5
3.5
3.5

33.0
33.5
34.5
34.5
35.0

60.0
60.0
62.0
63.0
64.0

14.0
14.5
15.0
15.5
16.0

11.0
11.5
12.0
12.5
13.0

9.5
9.0
8.5
8.0
8.0

11.0
12.0
12.5
13.5
14.3

5.5
5.5
5.5
5.5
5.5

37.5
38.0
38.5
39.0
40.0

69.0
70.0
71.0
72.0
74.0

16.0
16.0
16.5
17.0
17.0

13.0
13.5
14.0
14.0
14.5

10.0
10.0
9.0
8.5
8.5

6.8
7.3
7.8
8.3
8.8

8.0
7.5
7.5
7.0
6.5

42.0
42.0
42.0
42.5
42.5

78.0
79.0
79.0
79.0
80.0
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O

S

L

A

B

C

D

E

F

G

H

J

K

45°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

17.0
17.0
17.5
18.0
18.5

10.5
11.0
12.0
13.0
13.5

16.5
17.0
17.0
17.5
18.0

14.0
14.0
14.5
15.0
15.5

10.0
9.5
9.5
8.5
8.0

13.0
13.5
14.0
14.5
15.0

5.2
5.7
6.0
6.4
6.8

9.0
8.5
8.0
7.5
7.5

43.0
43.5
43.5
43.5
44.0

81.0
81.0
82.0
82.0
83.0

50°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

14.5
15.0
15.0
15.5
16.0

10.0
10.5
11.0
12.0
12.5

17.0
17.5
18.0
18.0
18.5

15.0
15.0
15.5
15.5
16.0

11.0
10.5
10.0
10.0
9.0

13.5
14.0
14.5
14.5
15.0

4.5
4.9
5.0
5.5
5.8

10.0
9.5
9.0
8.5
8.0

45.0
45.5
46.0
46.0
46.0

86.0
86.0
87.0
87.0
87.0

60°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

10.0
10.5
10.5
11.0
11.0

8.5
9.0
10.0
10.5
11.0

18.0
18.0
18.0
18.5
18.5

15.5
16.0
16.5
16.5
17.0

7.0
16.5
16.0
15.5
15.0

13.0
13.0
13.0
13.0
13.0

2.0
2.3
2.5
2.6
2.8

11.5
11.5
11.0
10.5
10.0

53.0
52.5
52.0
52.0
52.0

101.0
101.0
101.0
101.0
101.0

70°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

6.5
6.5
6.5
6.5
6.5

8.0
8.5
9.0
9.5
10.0

18.0
18.0
18.0
18.5
18.5

16.0
16.5
16.5
17.0
17.0

18.0
17.0
17.0
16.0
16.0

15.0
15.0
15.0
15.0
15.0

1.0
1.0
1.0
1.0
1.0

13.5
13.0
12.5
12.0
11.5

54.0
53.0
53.0
53.0
53.0

104.0
103.0
103.0
103.0
103.0

80°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

3.0
3.0
3.0
3.0
3.0

7.5
8.0
8.5
9.0
9.5

18.0
18.0
18.0
18.0
18.0

16.5
16.5
16.5
17.0
17.0

24.0
22.0
21.0
20.0
19.0

16.0
16.0
16.0
16.0
16.0

0.3
0.3
0.3
0.3
0.3

15.5
15.5
14.5
14.0
13.0

60.0
58.0
57.0
56.0
55.0

117.0
113.0
111.0
110.0
108.0

90°

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

0.0
0.0
0.0
0.0
0.0

7.5
8.0
8.5
9.0
9.5

16.0
16.0
16.0
16.0
16.0

6.0
16.0
16.0
16.0
16.0

25.0
23.0
22.0
21.0
20.0

18.0
18.0
18.0
18.0
18.0

0.0
0.0
0.0
0.0
0.0

0.0
0.0
0.0
0.0
0.0

57.0
55.0
54.0
53.0
52.0

114.0
110.0
108.0
106.0
104.0
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V.

Surfacing, Drainage, Striping and Lighting.
(a)

Surfacing. All open off-street parking areas for vehicles shall be improved with a
hard surface of bituminous or portland cement concrete pavement or paving brick.
Gravel surfaced parking areas or parking access drives are not acceptable surfaces.
All parking area surfaces must be maintained in good condition capable of holding
striping. Minimum pavement thickness shall be Type I pavement for light-duty use
and Type II for heavy-duty use, or an alternative design submitted by a design
professional (i.e., soils engineer, architect, etc.), approved by the City. Standards
for Type I and Type II use shall be as follows:
Type I: eight-inch gravel base; 2 ½-inch bituminous pavement
Type II: 10-inch gravel base; 3 ½-inch bituminous pavement

(b)

Drainage. All parking areas for four or more vehicles shall be graded according to a
drainage plan designed and installed in accordance with accepted engineering
practice, which may include catch basins, sumps and underground storm sewers.
All drainage plans shall be reviewed and approved by the City Engineer, and
subject to Chapter 216, Erosion and Stormwater Control, of the Code of the City of
Monona.

(c)

Striping. All parking stalls on parking areas for four or more vehicles shall be
clearly striped with white or yellow strips (or blue stripes for handicapped stalls) a
minimum of three inches wide. Such striping shall delineate parking stall
dimensions consistent with the stall number and size requirements of the City of
Monona.

(d)

Lighting. Illumination of off-street parking areas shall be established and directed
so as not to be cast directly upon public rights-of-way, occupied structures, or
neighboring properties or to be illuminated in intensity, color or character in a
manner that is likely to be seriously disturbing to neighboring properties. Lights for
illuminating parking and loading areas shall not have an intensity at the property
line of more than three footcandles. The applicant shall submit a plan for
illumination of the building and site along with the zoning permit application. Plan
Commission review shall take into account the use of the site and any nearby street
lighting in determining the amount of on-site lighting needed to satisfy the
guidelines.

(e)

Signage. Adequate signage to direct on-site traffic movement and points of
ingress/egress shall be shown on parking site plans and be consistent with Sign
Code standards for operational signs.
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HORIZONTAL ILLUMINANCES FOR PARKING FACILITIES
a.

Open Parking Facilities
General Parking and Pedestrian Area

Level of
Activity

Maximum
Average
Minimum
Footcandles Footcandles
on
on
Pavement
Pavement1

Maximum
Uniformity
Ratio1
(Avg:Min)

Maximum
Watts2/
Square
Foot
Lighting
Load3

Vehicle Use Area (driveway)
Maximum
Average
Minimum
Footcandles Footcandles
on
on
Pavement
Pavement1

Maximum
Uniformity
Ratio1
(Avg:Min)

High

0.6 fc

3.75 fc

4:1

0.05

0.670 fc

2.5 fc

3:1

Medium

0.4 fc

2.50 fc

4:1

0.04

0.330 fc

1.5 fc

3:1

Low

0.2 fc

1.50 fc

4:1

0.03

0.125 fc

1.0 fc

3:1

b.

Covered Parking Facilities
Minimum
Footcandle
Average on
Pavement

Minimum
Footcandles
on
Pavement

Maximum
Average
Footcandles
on
Pavement

Maximum
Uniformity
Ratio
(Avg:Min)

Maximum
Watts/Sq.
Ft. Lighting
Load

General parking and
pedestrian areas

5 fc

1.25 fc

9 fc

4:1

0.2

Private controlledentry parking

3 fc

0.75 fc

6 fc

4:1

0.2

Areas

NOTES:
1
Not mandatory within 4 feet of the pavement edge.
2
Not mandatory for driveways.
3
Watts shall mean lamp wattage and ballast consumption.

VI.

Handicapped Parking Requirements.

All handicapped parking shall conform to Americans with Disabilities Act guidelines and
§ 346.503, Wis. Stats.
VII. Landscaping Standards.
The standards herein are designated to provide flexibility in meeting the landscape requirement.
Applicants can establish a landscaping design which most effectively achieves the desired
aesthetic results and is consistent with the need of providing readily accessible and visible
parking.
(a)

Landscaping Objectives.
(1)

The objectives of the landscape standards are to recognize both the functional
importance of parking areas and the public benefits associated with welldesigned landscaped areas, which enhance the visual environment, promote
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public safety, moderate the microclimate and reduce nuisances, such as noise
and glare.
(2)

(b)

The overall intent of the landscape standards is to soften visual and other
sensory impacts. This can be achieved through the use of large canopy trees
and well-designed clustered plantings as opposed to the requirement of
screening the entire perimeter with a hedge or fence. Points standards are to
be the minimum requirements on the site, and acceptance of the landscaping
plan will also be based on the distribution of landscaping on the site. All sites
will generally be required to cover up to 30% of the site in open green space.

Minimum Canopy Tree and Parking Space Requirements.
(1)

All off-street vehicular parking areas with more than six vehicles shall
provide and maintain one canopy-type tree for each 12 parking spaces, or
fraction thereof, over the initial six spaces. Canopy trees shall be located in
tree islands or within 10 feet of the periphery of the parking area surface. The
preservation of desirable existing trees is encouraged. Existing mature trees
which are a minimum of two inches to 2 1/2 inch caliper and are within the
distance requirements may be applied toward the canopy standard. All newly
planted canopy trees must also have a minimum of two-inch to two-and-onehalf-inch caliper.

(2)

Parking spaces must be broken by a tree island at the rate of one tree island
for each linear row of 12 parking spaces, for single-row configurations, or for
each 24 parking spaces in double-row configuration.
Schedule for Canopy Trees Standards
Number of Stalls
1 to 6
7 to 18
19 to 30
31 to 42
43 to 54
55 to 66
67 to 78
79 to 90
91 to 102
103 to 114
Over 114

(c)

Trees Required
0 trees
1 tree
2 trees
3 trees
4 trees
5 trees
6 trees
7 trees
8 trees
9 trees
9 trees plus 1 tree for each
12 spaces or fraction thereof

Screening Standards for Parking Areas near Residentially Zoned Parcels or Streets.
(1)

In the following situations there shall be a screening barrier for the purpose
of obstructing light beams and muffling noise.
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(2)

(d)

a.

Where an off-street parking area for four or more vehicles abuts within
25 feet of an adjoining lot line in a Single-Family Zoning District (SF).

b.

Where an off-street parking for four or more vehicles is located in a
manner where nearby residentially zoning properties would be affected
by headlight glare (i.e., directly across a public right-of-way).

The effective height of the barrier shall be a minimum of 3 1/2 feet above the
surface of the parking area. Such a barrier may consist of wood or masonry
fencing, walls, berming or the use of plant material. Where plant materials
are used for screening, they shall be of suitable size and density to
accomplish the screening objective within three years from the time of
planting.

Maximum Landscape Element Standards.
(1)

All parking areas shall be required to accumulate a minimum number of
points. The number of points required is based on the number of parking
spaces. Parking areas for four or more vehicles are required to accumulate 15
points for each space.

(2)

To qualify for points, the landscape elements must be located in manners
which primarily meet the objectives of landscaping parking areas. The
criteria used to determine which landscape elements qualify are:
a.

Perimeters adjacent to public rights-of-way;

b.

Interior areas and immediate perimeters to the parking area; and

c.

Perimeter of lots adjacent to other property. Landscaping which also
serves the aesthetic enhancement of the building and related open areas
will also qualify for the accumulation of points. Points are tabulated in
the following manner:
Point Schedule for Landscape Elements
Landscape Element
Canopy trees

Minimum Planted Size
2 inches to 2 1/2 inches or 1 inches to
1 1/2 inches for multi-stem trees
Canopy trees
1 1/2 inches to 2 inches or 8 to 10 feet
Evergreen trees
4 feet
Low ornamental trees
5 feet and BB stock
Tall shrubs
2 1/2 to 4 feet
Medium shrubs
18 inches to 36 inches
Low shrubs
15 inches to 24 inches
Walls, decorative fences, earth berms, ground covers and shrubs
with a mature height of less than 2 feet
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NOTES:
a. Trees used to meet the canopy standard and landscape materials used to
meet the screening of abutting and residentially zoned property may be
applied toward the minimum landscape element standards.
b. To qualify for the points indicated, trees and shrubs shall be of good
nursery stock and not less than the minimum required planting size.
c. The following publication will be used to determine which plants are “lowornamental trees” and “tall/medium/low shrubs”: A Guide to Selecting
Landscape Plants for Wisconsin, E. R. Hasselkaus, UW-Extension
publication A2865.
d. The planting plan list shall include the size of the material to be planted.
All landscape plants shall be delineated on the landscape plan and include
the crown width the plant will achieve five years after plan
implementation.
e. The applicant may request points for decorative fences, earth berms,
ground covers, existing vegetation and shrubs of the mature height of not
less than two feet. It must be demonstrated by the applicant that these
landscape elements will contribute to the overall landscape objectives. The
number of points credited will be negotiated with the Zoning
Administrator and subject to review by the Plan Commission.

(e)

(f)

Minimum Dimensions for Tree Islands and Planted Areas.
(1)

All tree islands and landscaped areas with trees shall be a minimum of four
feet as measured from the inside of any curb or frame.

(2)

All landscape areas without trees, but planted with shrubs, shall have a
minimum width of three feet measured from inside the curb or frame.

Unsuitable Species. Several shrubs and tree, which are not native to Wisconsin,
have an established history of spreading to nearby parks and conservancy areas.
These nonnative plants tend to become overly abundant and ultimately eliminate
many desirable native species. The control and eradication of these unsuitable
plants create a costly management problem. The following species of plant material
are unsuitable for use as landscape plants:
Honeysuckle
Lonicera x-bella
Lonicera marrawi
Lonicera tartarica
Buckthorn (common)
Rhamnus cathartica
Rhamnus frangula (tall hedge)
Norway Maple
Acer negundo
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VIII. Adjustments to Parking and Landscaping Requirements.
(a)

Adjustments in the minimum of spaces may be authorized by the Plan Commission
where the applicant can document shared facilities arrangements with neighboring
uses or where there are documented shared-ride or carpooling programs. The
documentation for the joint use of shared parking facilities must be in the form of
an easement or contract between property owners specifying the number of shared
parking spaces and the terms and conditions of the joint usage of parking areas and
access.

(b)

The Plan Commission may authorize stalls sized for smaller vehicles (eight feet by
16 feet) where the number of stalls being provided exceeds the minimum number
required and where all of the minimum required stalls are full sized (nine feet by 18
feet).

(c)

The Plan Commission may authorize adjustments to the requirements where literal
compliance with the specifications and standards would make the parking lot
landscaping ineffective or unnecessary. Topographic constraints, existing
vegetation, traffic safety or compliance with fire or other public safety
requirements may necessitate adjustments. The applicant should be prepared to
respond to the following criteria in requesting an adjustment:

(d)

(1)

The specific conditions which are unique to the applicant’s land and do not
exist on other land.

(2)

The manner in which the strict application of the standards would deprive the
applicant of a reasonable use of the land in the manner equivalent to the use
permitted other landowners.

(3)

Reasons that an adjustment to the standard would preserve, not harm, the
public safety and welfare and will not alter the essential character of the area.

Landscape Standards for Industrial Areas.
(1)

Introduction. The adopted Monona landscape standards for parking areas are
intended to achieve desired aesthetic and environmental results from both
within the interior and along the perimeter of parking areas. This is
accomplished, in part, by applying the canopy tree, tree island and a
minimum point schedule of 15 points for each parking space. The application
of requirements provides a pleasing landscape transition between structures
and the necessary parking facility. In addition, the landscape standards
provide acceptable levels of community appearance for parking areas which
are viewed from adjacent streets, public recreation areas and residentially
zoned lands. The intent, however, is to provide landscaped parking areas
which are planned and designed to blend with the overall desired community
appearance. The standard requirements do not attempt to fully screen or hide
parking areas.
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(2)

Variance for Industrial Parking. Applicants proposing industrial parking lots
other than for designated visitor parking may propose a landscape option of
effectively screening parking lots from off-site view. This variance would not
require compliance of the canopy tree, Tree Island and minimum point
schedule requirements. However, the proposed parking lot must conform to
the landscape standard of full screening of the parking lot from public
ROWs, public recreation sites and residentially zoned lands.

(3)

Minimum Industrial Screening Standard. The proposed plan must satisfy the
following conditions:

(4)

a.

Effectively screen the parking area from views from public ROWs,
public recreation sites and residentially-zoned lands.

b.

Where plant materials are used for barrier screening, they must be of
suitable size and density to accomplish the screening objective in the
leaf-on season and within five growing seasons.

c.

The effective height of the screen shall be not less than four feet.

d.

Designated visitor parking areas and major entry drives are not
included in this variance.

e.

The screening area plan shall be subject to design review to determine
the functional conditions of the screen and the aesthetic appearance of
the proposal. Designs should strive for some level of diversity in
utilizing landscape elements. This may include some combination of
trees and shrubs, fence and landscape berms. The design review still
includes an equal expectation of functional screening and a design
which provides a visually pleasing character to the parking area
perimeter.

Preliminary Plan. Applicants may find it useful to submit a preliminary
proposal to determine the specific areas requiring screening. The specific
proposal will provide the detail of contractual plans.

480 Attachment 2:16

08 - 01 - 2017

Attachment C

ARTICLE 480. ZONING
ARTICLE XII. SIGNS, CANOPIES, AWNINGS AND BILLBOARDS
Table of Contents

ARTICLE XII. SIGNS, CANOPIES, AWNINGS, AND BILLBOARDS ............................................................ 1
§ 480-60: Purpose ............................................................................................................................................................................... 1
§ 480-61: Reserved ............................................................................................................................................................................. 1
§ 480-62: Definition of a Sign .......................................................................................................................................................... 1
§ 480-63: Reserved ............................................................................................................................................................................. 2
§ 480-64: Definitions and Rules Related to Sign Groups, Sign Categories, & Sign Types .................................................... 2
§ 480-65: Pylon Sign Parcel Map ..................................................................................................................................................... 9
§ 480-66: Reserved ...........................................................................................................................................................................11
§ 480-67: Electronic Message Signs ..............................................................................................................................................11
§ 480-68: Fuel Price Signs ...............................................................................................................................................................11
§ 480-69: Reserved ...........................................................................................................................................................................11
§ 480-70: Permitted Sign Rules ......................................................................................................................................................11
Pylon Parcel Sign Map ................................................................................................................................................................10
Figure 480-70(1): Permanent Business Sign Group...............................................................................................................12
Figure 480-70(2): Temporary Business Sign Group ..............................................................................................................13
Figure 480-70(3): Permanent Miscellaneous Sign Group .....................................................................................................14
Figure 480-70(4): Temporary Miscellaneous Sign Group.....................................................................................................15
Figure 480-70(5) and 480-70(6): On-Premise Sign Locations With and Without Sidewalks............................................16
§ 480-71 to 480-73: Reserved .........................................................................................................................................................17
§ 480-74: Sign Setback, Height, Measurement, and Flexibility .................................................................................................17
Figure 480-74: Measurement of Sign Area ..............................................................................................................................18
§ 480-75 to 480-85: Reserved .........................................................................................................................................................18
§ 480-86: Sign Permits – Application, Enforcement, and Revocation ....................................................................................18
§ 480-87 to 480-89: Reserved .........................................................................................................................................................21
§ 480-90: Sign Prohibitions and Limitations ...............................................................................................................................21
§ 480-91: Reserved ...........................................................................................................................................................................22
§ 480-92: Appearance, Construction and Maintenance of Signage..........................................................................................22
§ 480-93: Reserved ...........................................................................................................................................................................22
§ 480-94: Nonconforming Signs....................................................................................................................................................23
§ 480-95: Reserved ...........................................................................................................................................................................23
§ 480-96: Removal of Sign and Sign Structures where Business is no Longer in Operation ..............................................23
§ 480-97 to 480-99: Reserved .........................................................................................................................................................24
§ 480-100: Fees .................................................................................................................................................................................24

Article XII: Signs, Canopies,
Awnings, and Billboards

i

FINAL DRAFT

Attachment C

ARTICLE XII. SIGNS, CANOPIES, AWNINGS, AND BILLBOARDS
§ 480-60: Purpose
A.

The purpose of this Article is to establish standards for the fabrication, erection, and use of signs, and to
regulate the location, type, size, and height of signage for all properties within the City of Monona. The
adoption of this Article reflects the formal finding of fact by the City of Monona Plan Commission and
Common Council that regulation of signage advances the following compelling governmental interests:
(1) Reduce signage that the City has determined to be a cause of unsafe traffic and visibility conditions for
pedestrians, bicyclists, drivers, and passengers.
(2) Protect pedestrians, bicyclists, drivers, and passengers from injury caused by the faulty and uncontrolled
construction and use of signs within the City.
(3) Protect pedestrians, bicyclists, drivers, and passengers from injury caused by distractions, obstructions,
and hazards created by certain signs or by cluttered, distracting, or illegible signage.
(4) Promote the public welfare, health, and safety of all persons using public thoroughfares and rights-of-way
within the City of Monona in relation to the signage displayed thereon, or overhanging, or projecting into
such public spaces.
(5) Preserve the value of private property by assuring the compatibility of signs with surrounding land uses.
(6) Assure that public benefits derived from expenditures of public funds for the improvement and
beautification of public streets and other public structures and spaces are protected by exercising
reasonable controls over character and design of signage.
(7) Advance the aesthetic goals of the City throughout the community and ensure the effectiveness and
flexibility in the design, creativity, or use of signage without creating a detriment to the general public.

B.

Furthermore, this Article leaves ample and adequate alternative channels of commercial speech communication
for the messages portrayed on advertising signs – namely, distributed print media, broadcast media, and pointof-purchase display – and is narrowly defined so as to limit said prohibition to commercial speech on exterior
signage and signage intended to be viewed from beyond the boundaries of a site.

C.

Signs that fail to comply with the requirements in this Article are subject to the penalties found in Section 1-4
of the City of Monona Municipal Code.

§ 480-61: Reserved
§ 480-62: Definition of a Sign
A.

B.

Definition of a sign. In this Article, the word “sign” means any object, device, display, structure, or part thereof,
situated or visible from outdoors, which is used to advertise, identify, display, direct or attract attention to
an object, person, institution, organization, business, product, service, event, or location by any means,
including words, letters, figures, designs, logos, symbols, fixtures, colors, illumination, or projected images.
Signs do not include:
(1) Traffic control and other government messages located within a right-of-way.
(2) Decorations that are incidentally and customarily associated with any national holiday or religious holiday,
or with any community festival or similar event.
(3) Art works, including but not limited to wall murals, which do not contain a commercial message, logo, or
colors; and/or which contain pictorial representations referring to businesses, merchandise, products, or
services of an exclusively historic nature of 50 years or older (meaning no longer offered as an active
commercial enterprise).
(4) Building colors and lighting which do not contain a commercial message or commercial logo
(5) Interior site signs located on the interior of the grounds of the Conservancy Zoning District and Public
Facilities Zoning District, which are primarily oriented to persons within the grounds.
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(6) Interior building signs located on the interior of a building and not attached to or located within 3 feet of
the inside of a window, which are primarily oriented to persons within the building.
(7) Window displays of merchandise, pictures, or models of products or services incorporated in a window
display, which are not directly attached to an interior or exterior window surface.
(8) Vehicles that are licensed, operable, and parked in legal parking spaces, except where in violation of Section
434-11 of the City of Monona Municipal Code.

§ 480-63: Reserved
§ 480-64: Definitions and Rules Related to Sign Groups, Sign Categories, & Sign Types
This Section provides the definitions and rules related to various Sign Groups, Sign Categories, and Sign Types.
Figures 480-70(1) through 480-70(4) provide the regulations for these signs applicable to each zoning district. Any
Sign Type not addressed by this Article shall be construed to be prohibited.
The term “site” has a unique and distinct definition within this Article. See 480-64 F. (19) for the complete definition.
Definitions and rules related to the Permanent Business Signs Group:
A.
Permanent Business Sign. A sign permanently installed in the ground or affixed to a building which directs
attention to the activity conducted upon the site where the sign is located.
“Permanent Business Signs” is a Sign Group containing various Sign Categories and Sign Types that a business
is eligible to use. Permanent Business Signs include the following Sign Categories: Freestanding Signs, OnBuilding Signs, Pedestrian Signs, and Daily Notice Signs. See Figure 480-70(1) for additional rules for
Permanent Business Signs related to zoning districts.
(1) Freestanding Sign Category. A sign permanently resting on or supported by a slab, pedestal, post,
pylon, or any other form of base located on the ground. The sign must be designed of materials
complementary to and harmonious with the building and site, and closely integrated with site
landscaping.
Freestanding signs shall not interfere with vehicle or visibility or circulation. The footing and related
supporting structure of a permanent Freestanding Sign including bolts, flanges, and brackets, shall be
concealed by landscaping as approved by the Plan Commission. Said landscaping shall be encouraged to
be diverse and colorful, and shall be continuously maintained to comply with the approved landscaping
plan.
There are the following types of Freestanding Sign Types:
(a) Monument Sign. A type of Freestanding Sign in which the bottom edge of the sign face is located
within one foot of a ground-mounted pedestal or is type of Freestanding Sign mounted to the sides
or ends of two or more posts, with the majority of the sign area located between the outermost
posts.
(b) Pylon Sign. A type of Freestanding Sign erected upon one or more pylons or poles, generally of a
height that is taller than permitted for a Monument sign. Pylon Signs shall be constructed of
decorative poles or poles encased in a decorative enclosure. Bare metal, wood, or other poles are
not permitted. Pylon Signs are only allowed on sites identified within the City of Monona Pylon
Sign Parcel Map. See Section 480-65.
(2) On-Building Sign Category. A type of sign permanently affixed to an outside wall of a building and
shall be made of durable all-weather materials.
There are the following On-Building Sign Types:
(a) Wall Sign. A type of On-Building Sign that is mounted directly on, and parallel to, a building façade
or other vertical building surface. A Wall Sign also includes a sign located on the interior of a
building that is intended to be viewed primarily from beyond the boundaries of the site. Whether an
interior sign is considered a Wall Sign shall be determined by the Zoning Administrator during the
sign permit review process.
[1] The top edge of a Wall Sign shall not extend above the top edge of the vertical exterior wall or
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above the lowest edge of a roof line of the portion of the building to which it is mounted.
[2] Wall Signs shall not project more than 18 inches horizontally beyond the face of any wall or
other surface to which they are mounted.
(b) Canopy Sign. A type of On-Building Sign that is directly affixed via bolts, brackets, or similar
method to a rigid permanent canopy which is mounted to, or adjacent to, the face of a building. The
structural support of the canopy shall be designed by a licensed professional engineer and approved by
the Building Inspector as in compliance with the Monona Building Code. All frames and supports
shall be of metal and designed to withstand pressure as provided in section 480-92. No supports shall
exist beyond the setback line between the canopy and the sidewalk or ground below.
[1] Sign copy shall be horizontally and vertically centered on the face(s) of the canopy. [2] Sign copy
shall not project above or below the canopy face.
[2] Script shall be limited to 8 inches in height and shall cover no more than 10 percent of the
canopy area.
(c) Marquee Sign. A type of On-Building Sign that is mounted to a permanent roof-like structure that
projects out from the exterior wall of a building and shelters the entrance and/or entrance
approaches to a building. The structural support shall be designed by a licensed professional
engineer and approved by the Building Inspector as in compliance with the Monona Building Code.
All frames and supports shall be of metal and designed to withstand pressure as provided in section
480-92. No supports shall exist beyond the setback line between the marquee sign and the sidewalk
or ground below.
[1] Sign copy shall be horizontally and vertically centered on the face(s) of the marquee.
[2] Marquee Signs must be finished and enclosed on both the top and bottom of the sign between
the back of the sign face and the building face.
[3] Marquee Signs may only be approved through the Conditional Use Permit process. See section
480-52.
(d) Awning Sign. A type of On-Building Sign that is directly affixed via sewing, silk screening, painting,
or similar method to a non-rigid removable awning which is mounted to the face of a building,
securely attached to and supported by the building and shall be without posts or columns beyond the
setback line. The structural support, if any, shall be designed by a licensed professional engineer and
approved by the Building Inspector as in compliance with the Monona Building Code. All frames and
supports shall be of metal and designed to withstand pressure as provided in section 480-92. No
supports shall exist beyond the setback line between the awning and the sidewalk or ground below.
[1] Sign copy shall be horizontally and vertically centered on the face(s) of the awning.
[2] Sign copy shall not project above, below, or beyond, the awning surface.
[3] Sign copy shall not exceed 50 percent of the area of an angled face of the awning.
[4] Sign copy shall not be more than 12 inches tall on a vertical face of the awning.
[5] The entire awning (including the vertical and angled faces combined) shall be considered a sign for
purposes of area measurement. See Figure 480-70(1).
[6] The area of the sign copy shall be measured using the methods described in Figure 480-74(2).
(e) Projecting Sign. A type of On-Building Sign that is mounted at any angle other than parallel to the
wall on which it is mounted, extending from the face of the wall.
(3) Pedestrian Category. A sign attached perpendicularly to the face of a building and mounted above
sidewalk level, and which is oriented and sized for visibility to nearby pedestrians rather than to
motorists. See table 480-70(1) for exact dimensional requirements of this category. The sign shall be
made of durable all-weather materials.
The following Pedestrian Sign Types are regulated by this Article:
(a) Blade Sign. A type of Pedestrian Sign that is mounted perpendicular to the wall on which it is
mounted, extends less than 4’ from the wall.
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(b) Suspended Sign. A type of Pedestrian Sign that is mounted perpendicular to the nearest wall and
suspended from the underside of a horizontal plane surface, such as a covered porch, arcade, or
canopy.
(4) Daily Notice Sign Category. A sign typically used to advertise daily specials, daily menu items, or onsite events that change on a daily basis, which usually includes changeable copy. This type of sign is
often associated with restaurants, taverns, retail stores, and music venues.
There are the following Daily Notice Sign Types:
(a) Menu Board Sign. A type of Daily Notice Sign mounted flat against a wall containing changeable
copy.
[1] Menu Board Signs shall be securely affixed to the exterior wall of the building containing the use.
[2] Menu Board Signs shall not extend more than four inches from the wall on which they are mounted.
(b) Order Board Sign. A type of Daily Notice Sign used only in conjunction with drive-through or
drive-in establishments.
[1] Order Board Signs shall require a Conditional Use Permit. The Conditional Use Permit application
for a Drive-Through Sign is typically reviewed as a component of a Conditional Use Permit
application for an entire site, but a Drive-Through Sign may be applied for as a distinct Conditional
Use Permit.
[2] Order Board Signs shall be freestanding or mounted on the exterior wall of the building containing
the use.
[3] Freestanding two-way microphone/speaker devices shall not count toward the maximum permitted
area of the Order Board Sign.
[4] Order Board Sign audio components shall meet the noise standards set forth in Section 480- 10(A)
of the Zoning Ordinance.
Definitions and rules related to the Temporary Business Signs Group:
B.
Temporary Business Sign. A temporary sign which directs attention to the activity conducted upon the
site where the sign is located.
“Temporary Business Signs” is a Sign Group containing various Sign Categories and Sign Types. Temporary
Business Signs includes the following Sign Categories: Window Signs, Temporary Board & Banner Signs, and
Temporary Approved Development Signs. See Figure 480-70(2) for additional rules for Temporary Business
Signs related to zoning districts.
(1) Window Sign Category. A sign located within a building that is attached to the inside face of an exterior
window.
The following Window Sign Types are addressed by this Article:
(a) Window Sign. A type of sign that is either painted onto a window, attached to the inside face of an
exterior window, or located inside a building within 3 feet of a window and intended to be viewed
from the exterior of the building. Window Signs may face toward the outside, the inside, or both.
They shall not be placed on a door window, other windows needed to be clear for pedestrian safety,
or on any window outside of the ground-floor.
(2) Temporary Board & Banner Sign Category. A sign located outside of a building for a period not to
exceed 28 calendar days in any six-month period. Such signs are often used for the purpose of informing
the public of a sale or special offer.
There are the following Temporary Board & Banner Sign Types:
(a) Board Sign. A type of Temporary Board & Banner Sign that is placed on the ground and is
made of rigid material.
[1] Board Signs are not permitted in the City of Monona.
(b) Sandwich Board Sign. A type of Temporary Board & Banner Sign placed on the ground and
constructed in such a manner as to form an “A”-like shape, hinged or not hinged at the top. Each
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(3)

angular face shall be held together by a supporting element such as a folding bar, latch, or chain.
[1] Anything attached to a Sandwich Board Sign shall not project outside the perimeter of the sign face
nor project in excess of one inch from the sign face.
(c) Banner Sign. A type of Temporary Board & Banner Sign that is made of flexible material such as
cloth or vinyl and is supported along one or more sides or at two or more corners by wires, ropes,
string, nails, or other removable fastening materials.
(d) Feather Sign. A type of Temporary Board & Banner Sign consisting of a piece of vertically
elongated, flexible material such as cloth or vinyl which is affixed to a single pole driven into the
ground. The pole may be rigid or flexible but is not permanent.
[2] Feather Signs are not permitted in the City of Monona.
Temporary Approved Development Sign Category. A sign which is limited to display only during the
active development of a building or plat. Mesh screens containing images and/or text are permitted only
during this time period, but are not considered signs.
There are the following Temporary Approved Development Sign Types:

(a) Active Building or Plat Board Sign. A type of Temporary Approved Development Sign that is
made of a rigid material, but does not constitute a construction site fence within the meaning of
section 66.1102(5), Wis. Stats.
[1] Active Building means when a building on site is under construction. The sign can only be displayed
during the period between the issuance of a building permit and the issuance of the first building
occupancy permit.
[2] Active Plat means when a subdivision plat on site is under construction. The sign can only be
displayed during the time period between the recording of the final plat and the issuance of building
permits for 90% of the lots; as applied to each development phase in the final plat.
(4) Prohibited Temporary Sign Category. Exterior signs or similar eye-catching devices with the
characteristics described in Section 480-64(E) are prohibited at all times by this Article.
Definitions and rules related to the Permanent Miscellaneous Signs Group:
C.

Permanent Miscellaneous Sign. A permanent sign that is available to all sites in the City regardless of land
use (with the exception of the Institutional Information Sign, which is only permitted on sites used for
municipal buildings or academic facilities and requires a Conditional Use Permit.)
“Permanent Miscellaneous Signs” is a Sign Group containing various Sign Categories and Sign Types.
Permanent Miscellaneous Signs includes the following Sign Categories: City- Required Signs and Optional
Miscellaneous Signs. See Figure 480-70(3) for additional rules for Permanent Miscellaneous Signs related to
zoning districts.
(1) City-Required Sign Category. A Sign Category that includes signs that the City finds essential in order
to protect the public health, safety, and/or welfare. Specifically, these signs are used to facilitate the
following public purposes: to deliver mail; to identify property addresses for the provision of emergency
services such as fire or rescue service; to identify the management of rental properties for the provision
of emergency services; to impose parking limitations or warnings against trespass; and, to facilitate
traffic flow where a safe path to a destination is not evident.
There are the following City-Required Sign Types:
(a) Address Sign. A type of City-Required Sign that identifies the street address of a property.
(b) Building Management Identification Sign. A type of City-Required Sign indicating the name
and/or address of the property owner, tenant, and/or manager of the property.
(c) On-Site Warning Sign. A type of City-Required Sign that indicates a warning from the property
owner related to conditions on-site and/or that cites a City, State, or Federal law, order, rule, or
regulation. Examples include signs listing parking hours or “No Trespassing,” “No Loitering,” or
“Customer Parking Only” signs.
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(2)

(d) On-Site Directional Sign. A type of City-Required Sign that includes a directional arrow or symbol
that directs people to a specific destination within a development or site. On-Site Directional Signs
may also include either the name, logo, or symbol of the destination, provided that the name, logo, or
symbol is less than or equal to 1 square foot.
Optional Miscellaneous Sign Category. A Sign Category that facilitates placemaking, particularly
related to officially-recognized historic places, officially-designated neighborhoods, and conveying
information for the general public. Metal Plaque and Institutional Information Signs are only permitted
through official government action, including designation of historic places or the presence of Public
Facilities.
There are the following Optional Miscellaneous Sign Types:

(a) Institutional Information Sign. A type of Optional Miscellaneous Sign typically facilitating
scheduled public events, public activities, and public facilities.
[1] Institutional Information Signs shall only be permitted on sites used for municipal buildings or
academic facilities.
[2] Institutional Information Signs shall require a Conditional Use Permit.
[3] Institutional Information Signs shall be configured as Monument Signs.
[4] Institutional Information Signs may have changeable copy or be configured as an Electronic
Message Sign meeting the requirements of Section 480-67.
a. Electronic Message Signs shall only be permitted within the Multi-Family Residence,
Conservancy, Public Facilities, Cemetery, Neighborhood Small Business, Retail Business,
Community Design, and Commercial/Industrial Districts.
(b) Metal Plaque Sign. A type of Optional Miscellaneous Sign available to officially-recognized historic
properties, sites, or districts, typically denoting the name of the building onto which it is mounted, its
date of erection, and/or historical information.
(c) Flag Sign. A type of Optional Miscellaneous Sign that is located outside of a building with no
display limit. It’s made of vinyl, fabric, or other similar lightweight all-weather flexible material which
is mounted on a pole. The pole can either be driven into the ground or attached to a building. If the
pole is driven into the ground, it must be rigid and permanent. If the pole is attached to the building,
it must also be rigid.
Definitions and rules related to the Temporary Miscellaneous Signs Group:
D.

E.

Temporary Miscellaneous Sign: A temporary sign that does not contain a commercial message.
“Temporary Miscellaneous Signs” is a Sign Group containing one Sign Category, Yard Signs, which is available
to all land uses. See Figure 480-70(4).
(1) Yard Sign Category. A Sign Category that is intended to accommodate a wide variety of sign purposes
(common examples of Yard Signs are, but not limited to the following: garage sale signs, for sale signs,
political signs, “slow down for kids” signs, etc.), needed on a temporary basis. Such signs are
freestanding and mounted on one or two stakes or posts and do not have footings. All Yard Signs must
be placed on-premise. See On-Premise Sign locations in Figure 480-70(5) and 480-70(6).
The following Yard Sign Types are addressed by this Article:
(a) Stake Sign. A type of Yard Sign that consists of a sign face erected upon one or more metal wires or
wood, metal, or plastic stakes of no more than 3 inches in width.
(b) Frame Sign. A type of Yard Sign that consists of a frame into which a sign face can be inserted and
erected upon two wood, metal, or plastic stakes or ground spikes.
(c) Arm & Post Sign. A type of Yard Sign mounted on a post or posts, either with a bracket arm
extending outward to support a hanging sign, with the sign attached directly to the side of the post,
or with the sign mounted between two posts.
Prohibited Signs. Refer to Section 480-90(A) for additional sign prohibitions and limitations.
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Abandoned Sign. Any sign remaining in place on a site or a portion of a site (such as a single tenant in a
multitenant building) that has been vacant, closed, or otherwise unoccupied for a period of 90
consecutive days.
(2) Advertising Vehicle Sign. A vehicle, trailer, or other piece of equipment which contains any sign,
which is unlicensed and/or inoperable, and which is parked on a public right-of-way or in a location
that is not an active worksite so as to be seen from a public right-of-way.
(a) Business vehicles legally parked in any of the locations described below shall not be considered
Advertising Vehicle Signs.
[1] A business vehicle parked on-site at the place of business in a parking space designated for company
vehicle parking or storage on a site plan approved by the City; or
[2] A business vehicle legally parked on-site at the residence of an employee (including driveways and
legal off-street parking spaces)
(3) Beacon/Search Beacon Sign. Any light with one or more beams directed into the atmosphere or
directed at one or more points not on the same site as the light source; also, any light with one or more
beams that rotate or move.
(4) Board Sign. A sign that is temporarily placed on the ground and is made of rigid material.
(5) Bulletin Board Sign. A freestanding sign located on-site containing changeable copy.
(5) Dangerous, Deteriorated, or Dilapidated Signs. Signs which are an imitation of or resemble in shape,
size, copy or color an official traffic sign or signal or which block traffic visibility or which, through age,
neglect or weather, are determined to be unsafe by the Zoning Administrator.
(6) Feather Sign. A sign consisting of a piece of vertically elongated, flexible material such as cloth or vinyl
which is affixed to a single pole driven in the ground.
(7) Flashing/Scrolling/Animated Sign. A sign having lights or illumination which flashes, scrolls, moves,
rotates, twinkles, blinks, flickers, varies in intensity of color, or uses intermittent electrical pulsations.
Electronic Message Signs meeting the definition and requirements of Section 480-67 of this Article shall
not be considered flashing, scrolling, or animated signs.
(8) Floodlighted Signs. Reflection illuminated signs whose light source is positioned so that 25% or more
of light intensity directly from the light source is visible from a public right-of-way by vehicular traffic or
whose light source is visible from residential property.
(9) Inflatable Sign. A sign capable of being filled with and expanded by air or other gas, including includes
animated or “dancing” inflatable signs.
(10) Mobile/Portable Sign. A sign mounted on a frame or chassis designed to be easily relocated, including
unlicensed or inoperable vehicles and/or trailers. Licensed and operable business vehicles, trailers, or
other pieces of equipment shall not be considered mobile or portable signs.
(11) Off-Premise Advertising Sign. A sign which directs attention to activity that is conducted upon the site
where the sign is displayed. Off-Premise Advertising Signs include billboards.
(a) Existing legal Off-Premise Advertising Signs made nonconforming by this Section shall be permitted
to continue as legal, nonconforming signs, subject to the requirements of Section 480-94.
(12) Roof Sign. A sign displayed above the eaves or cornice of a building.
Other Definitions.
(1) Building frontage. The width of the building façade that fronts a public street, highway, or interstate.
(2) Business/tenant frontage. The portion of a building frontage occupied by a single tenant space having
a public entrance within the building frontage. For businesses located on the interior of a building
without frontage, the building elevation providing customer access shall be considered the business
frontage.
(3) Copy. Words, letters, numbers, figures, designs, or other symbolic representations incorporated into a
sign.
(4) Changeable copy. Sign copy that may be changed manually to provide different information such as
(1)

F.
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(5)
(6)
(7)

(8)
(9)
(10)
(11)
(12)
(13)
(14)
(15)

(16)
(17)
(18)
(19)

(20)
(21)

boards with changeable letters, bulletin boards, and chalkboards.
Customer entrance. The entrance that the public can use when an establishment is open to the public.
Electronic message sign: See Section 480-67.
Elevation, building. The view of any building or other structure from any one of four sides regardless
of the configuration or orientation of a building. No building shall be treated as having more than four
building elevations. Each elevation will generally be identified as a north, south, east or west building
elevation.
External illumination. The lighting of an object from a light source located a distance from the object.
Façade. See “Elevation.”
Height of sign. The vertical distance from the average ground level at the base of the sign to the top of
the highest attached component of the sign. See Section 480-74(B) for the measurement of sign height.
Maintain. Maintaining the existing appearance of the sign; replacing the sign face or the supporting
structure with identical materials, colors, and messages; changing the message of a Marquee Sign; or
changing the face of an Off-Premise Advertising Sign (billboard).
Lighting, ambient. Illumination in which the only light that falls onto the sign come from sources that
are available naturally (e.g. sunlight, moonlight) or from artificial lighting sources used for other purposes
in the vicinity of the sign (e.g. street lights, lighting installed for other purposes or sites)
Lighting, backlit. Illumination that is arranged in such a way that the light is cast from behind the sign
to the eyes of the viewer. Often, the lighting element is unshielded but concealed behind individual
freestanding letters, creating a silhouette effect.
Lighting, gooseneck. Illumination resulting from light emitted directly from a shielded light fixture
located at the top of the sign and angled downward onto the sign face. The light fixture is attached to a
curved neck which is often flexible, allowing the user to position the light source onto the sign face.
Lighting, internal. Illumination emanating from a lighting element that is located behind the sign face
and which is completely enclosed.
(a) Internally illuminated signs shall have individual channel letters or silhouettes, light-colored copy on a
dark-colored or opaque cabinet field background (so the copy is legible during the day and night),
and a translucent message. When illuminated, the sign shall appear to have an illuminated copy with a
dark or non-illuminated background.
[1] The requirements of Subsection (15)(a)., above, shall not apply to internally illuminated
individual characters, letters, or shapes that do not contain copy on the sign face.
(b) Neon lighting is not considered to be internal lighting.
Lighting, neon. Glass tube lighting in which a gas and phosphors are used in combination to create a
colored light. Neon lighting is not considered internal lighting as defined in Subsection (15) above.
Sign area. The entire face of a sign, including the extreme limits of writing, representation, emblem, or
other display, together with any material or color forming an integral part of the background of the
display but not including any supporting framework. See Section 480-74(D).
Plat phase. The collection of lots, rights-of-way, and outlots located within the perimeter boundary of a
Final Plat and intended to be developed concurrently.
Site. A site shall include all lots that are contiguous, under unified single ownership and intended to
remain under unified single ownership under the jurisdiction of this Article. A site may also be
determined to be a portion of a single lot where multiple building are present or more than one building
contains separate businesses (approved by the City). For the purposes of this Article, the site shall be
determined by the Zoning Administrator.
Sign face. The area or display surface used for the message.
Temporary sign. A sign or advertising intended to be displayed for a certain limited period of time. If a
sign display area is permanent, but the message displayed is subject to periodic changes, that sign shall
not be considered as temporary. A mobile or portable sign shall not be considered a temporary sign or
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used for such a purpose. Refer to Figure 480-70(2) and Figure 480-70(4) for rules related to temporary
signs.
(22) Three-dimensional signs. Signs that have a depth or relief on their surface. Where a sign consists of
one or more three-dimensional objects (i.e., balls, cubes, clusters of objects, sculpture or statue-like
trademarks), fitting within the smallest simple geometric shape (rectangle, circle, or triangle), the sign
area shall be measured as their maximum projection upon a vertical plane. See Section 480-74(D)(5).
(23) Window. The total area within a single window pane.

§ 480-65: Pylon Sign Parcel Map
A. All parcels identified on the City of Monona Pylon Sign Parcel Map are eligible for a Pylon Sign in accordance
with all applicable rules of this Chapter. See Figure 480-65(1).
(1) All parcels on the Map must directly face US Highway 12/18 (the Beltline), excluding parcels zoned
Conservancy.
(a) Facing US Highway 12/18 shall be defined as a parcel that either directly abuts the US Highway 12/18
right-of-way or the parcel directly abuts a public street that is parallel to and directly abuts the US
Highway 12/18 right-of-way (such as the 2100 and 2800 block of Royal Avenue).
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Pylon Parcel Sign Map
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§ 480-66: Reserved
§ 480-67: Electronic Message Signs
A. Electronic Message Sign. A type of sign in which the displays may be changed electronically, and which
includes computer signs, electronic reader boards, video screens, LCD signs.
(1) Electronic Message Signs shall only be permitted with a Plan Commission approved Conditional
Use Permit for an Institutional Information Sign.
(a) No more than one Electronic Message Sign shall be permitted per site.
(2) In addition to the setback requirements of this Article, no Electronic Message Sign shall be
permitted unless the message element is not visible from any property within a Single-Family or
Two-Family Zoning District.
(3) Electronic Message Signs may only be integrated into the design of Institutional Information Signs.
(a) No more than 33 percent of a sign’s actual area shall contain an Electronic Message Sign.
(b) Electronic Message Signs shall count toward the site’s maximum permitted sign area.
(4) Messages and non-text images shall not change appearance more than once every 10 seconds, and
transitions between messages shall be via instantaneous change. Use of Electronic Message Signs
for images, text, or lighting that change appearance in a manner not permitted above shall be
considered flashing, scrolling, or animated signs, which are prohibited per Section 480-64(E)(7).
(5) Electronic Message Signs shall be equipped with photosensitive equipment which automatically
adjusts the brightness and contrast of the sign in direct relation to the ambient outdoor illumination.
(6) Electronic Message Signs shall comply with the lighting requirements of Section 480 Attachment 2.
(7) Electronic Message Signs shall be maintained so as to be able to display messages in a complete
and legible manner.

§ 480-68: Fuel Price Signs
A. Fuel Price Signs. A type of sign required by Wis. Stat. section 100.18(8).
(1) Fuel Price Signs shall not be separate signs, but rather shall be integrated into the design of a
permitted sign, described in Section 480-64(A) and in Figure 480-70(1).
(2) Fuel Price Signs may be illuminated, per the lighting requirements of Section 480 Attachment 2.
(3) Fuel Price Signs may contain changeable copy.
(4) All prices posted on Fuel Price Signs shall remain in effect for at least 24 hours after they are posted.
Per Wis. Stat. section 100.18(8).

§ 480-69: Reserved
§ 480-70: Permitted Sign Rules
A. Signs shall be allowed on private property in the City in accordance with Figures 480.70(1) through 480.70(4),
which address permitted signage as it relates to permits, quantity, area, location, lighting, and zoning districts.
The requirements set forth in Figures 480.70(1) through 480.70(4) shall be declared to be part of this Article.
(1) The rules for Permanent Business Signs are located in Figure 480.70(1).
(2) The rules for Temporary Business Signs are located in Figure 480.70(2).
(3) The rules for Permanent Miscellaneous Signs are located in Figure 480.70(3).
(4) The rules for Temporary Miscellaneous Signs are located in Figure 480.70(4).
(5) The rules for On-Premise Sign Locations are located in Figure 480-70(5) and 480-70(6).
(6) Signage for all Planned Community Development projects shall be permitted per the base zoning district
and may be granted flexibility through the Planned Community Development process.
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Figure 480-70(1): Permanent Business Sign Group 2, 4
Sign Permit Number of
Signs
and
Approver
Allowed

Sign Categories
& Sign Types

Sign
Locations
Allowed

Sign Face
Materials
Allowed

15’ from the
street curb
face.9

See Sign
Type
definition.7

Sign
Lighting
Allowed
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Sign Area & Height
Maximums for Zoning Districts:

Example Sign Diagrams:

Residential

Other

Small-Scale

Large-Scale

Sign Area
Formula

SF, TF

MF, CON, P, CEM

NSB, RB

CDD, C/I

None. Use
maximum area.

Not allowed 6

60 sf area
5 ft height 12

60 sf area
5 ft height 12

60 sf area
5ft height 12

Not allowed 3

Not allowed 3

Not allowed 3

Maximum 200 sf area
& 30’ height11

A. Freestanding Sign Category 1
1. Monument Sign 1, 4
2. Pylon Sign

Yes: For each new
sign. P.C. approval.

1, 4

1 for each site.

See footnote.5, 6 Maximum 15% of
front façade up to
200 sf total area.

B. On-Building Sign Category 1 Note: All On-Building Signs on the same building façade must be the same Type of Sign (1-5), below. 13
Not allowed 3
100 sf area
1. Wall Sign 1, 7, 8, 13
Sign shall not
1
sf
of
sign
1
for
each
1,
8,
13
5
3
footnote.
Not
allowed
12 sf area
See
2. Canopy Sign
extend above
Any durable,
area for every
Yes: For each business on each
facia.
parapet
or
1,
8,
10
3
Not allowed
Not allowed 3
3. Marquee Sign
new sign. P.C. bldg façade that
all-weather
foot of
Minimum
abuts a public
approval.
material.
building’s
Ambient only.
Not allowed 3
12 sf area
4. Awning Sign 1, 8
overhang
7
street frontage.13
8,9
façade
length.
rules.
1,
8
3
Gooseneck
Not allowed
Not allowed 3
5. Projecting Sign
C. Pedestrian Sign Category 1
Yes:
1. Blade Sign 1, 8
2. Suspended Sign

1, 8

150 sf area
40 sf area
100 sf area
75 sf area
12 sf area

Note: All Pedestrian Signs on the same building façade must be the same Type of Sign (1-2), below.

For each new sign.
City Staff approval.

1 for each
customer
entrance.

Minimum
overhang rules.

1 for each
customer
entrance.

Within 10’ of
customer
entrance.9

8,9

Any durable,
all-weather
material.

Gooseneck

None. Use
maximum area.

6 sf area

D. Daily Notice Sign Category 1
1. Menu Board Sign 1
2. Order Board

Sign1,10

Yes: For each
new sign. City Staff
approval.
Yes: For each new
sign. P.C. approval.

1 for each
business.

Per C.U.P.

10

Any durable,
all-weather
material.

3 sf area

Internal.
None. Use
maximum area.
See

Not

allowed 3

footnote.5

Per C.U.P. 10

Footnotes Containing Additional Development Requirements For The Permanent Business Sign Group:
1.
2.
3.
4.
5.

Refer to Section 480-64 for definitions and rules for each Sign Category (lettered), and each Sign Type (numbered).
Available to land uses identified in Section 480-24 to 480-33 (Article V).
New signs of this Sign Type are not allowed. Signs of this Sign Type existing before the effective date of the applicable Sign Ordinance are legal nonconforming signs. See Section 480-94.
Electronic Message Signs are not permitted.
Individual channel letters or silhouette style sign faces are preferred, in addition to ambient, backlit, or gooseneck lighting forms. Internal illumination with opaque cabinet fields and a translucent
message are acceptable.
6. Religious Institutions and schools are allowed to construct monument signs within the Single-Family and Two-Family Zoning Districts. All lighting must be approved by the Plan Commission.
7. Sign must be designed of materials complementary to and harmonious with the building and site, and must be closely integrated with site landscaping. See Section 480-92.
8. Bottom of sign shall be a min. of 14 feet above a drive, alley, street, parking space or other vehicle surface; a min. of 8 feet above a sidewalk, patio, or other ground-level- surface; and a maximum 4
feet from the building. Wall Signs shall not project more than 18 inches horizontally beyond the edge of any wall or other surface to which they are mounted.
9. Signs must be placed on-premise. If the sign location is within the right-of-way adjacent to the site’s street frontage (outside of the vision triangle), it must be approved by Plan Commission through
a revocable Occupancy Permit granted by the City. Off-premise Freestanding Signs are not permitted.
10. A Conditional Use Permit is required for this Sign Type. See Section 480-52.
11. Only allowed on parcels identified on the City of Monona Pylon Sign Parcel Map (See Section 480-65); must be oriented to, visible from, and a minimum of 50 ft from the US Highway 12/18 rightof-way; and is required to have architectural elements incorporated into the design of the pole and signage.
12. Monument Signs can only exceed 5 feet in height if the site is over 20 acres in area and exceeds 1,000 feet of street frontage, with approval from the Plan Commission.
13. Where the building fronts on more than one street, the main channel of the Yahara River, or a parcel zoned Conservation Zoning District or Park Zoning District and is designed with more than one
front, additional wall signs may be approved. Wall Signs and Canopy Signs can be used together, but they cannot exceed the maximum square footage requirements.
Abbreviations: P.C. = Plan Commission
C.U.P. = Conditional Use Permit
ft = feet max = maximum min = minimum sf = square feet
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Sign Area & Height
Maximums for Zoning Districts:

Figure 480-70(2): Temporary Business Sign Group 2
Sign Categories
& Sign Types

Sign Permit Number of
and
Signs
Approver
Allowed

A. Window Sign Category 1, 2, 4
1. Window Sign 1, 2, 4

No Sign Permit
required.

1. Board Sign 1, 2

Sign Area
Formula

Small-Scale

Large-Scale

SF, TF

MF, CON, P,
CEM

NSB, RB

CDD, C/I

Not allowed

50%4

50%4

50%4

Display limit of 30 consecutive days, two times per calendar year.
Plywood or
similar rigid, allweather material.

Not allowed

Yes. For each
new sign. City
Staff approval.

1 for each
business

Within 10 feet of
Any durable, allthe pedestrian weather material.
entrance 7
On-Building

4. Feather Sign 1, 2, 3

Not allowed

C. Temporary Approved Development Sign Category 1, 2, 3

Freestanding; and
1 for each
No Sign Permit
clustered in a single
development location approved
required.
team member. by Public Works
Director.

D. Prohibited Temporary Sign Category 1

Not allowed

None. Needed.
Ambient only.

Vinyl, Fabric,
or similar
lightweight
all-weather
material.

Use maximum
sign area limit.
→

8 sf area / 4 ft height / 2 ft width
Not allowed
16 sf maximum
area

32 sf maximum area 8 feet
maximum height

Not allowed

Display limit is based on the period of active development. 5, 6

On-Building; or

1.
2.
3.
4.
5.
6.
7.
8.

Sign
Lighting
Allowed

Not to exceed
Based on the
Paper, Vinyl, or
Only allowed on
Ambient only;
maximum
percent of glass
similar
the inside of the
+ 1 internally
coverage
area covered.
lightweight
window.
illuminated
sign
material.
→
percentages.4

3. Banner Sign 1, 2

1. Active Building or Plat
Sign 1, 2, 3, 5, 6

Sign Face
Materials
Allowed

Other

No time limit on the display of these signs.

B. Temporary Board & Banner Sign Category 1, 2, 3

2. Sandwich Board
Sign 1, 2, 3, 7

Sign
Locations
Allowed

Example Sign Diagrams:

Residential

Plywood or
similar rigid,
all-weather
material.

Ambient only.

None Needed.
Use maximum
aggregate sign
area limit. →

200 sf area for all combined signs 10 feet maximum height

Display of the following signs is always prohibited in all zoning districts.

Any sign resembling any traffic control sign, as determined by the Public Works Director.
Any sign in a required vision triangle near a street intersection or driveway apron, as determined by the Public Works Director.
Signs that project above the building parapet or eave.
Signs that flutter, undulate, swing, rotate, or otherwise move, e.g. inflatable signs, wind socks/tubes, pennants, streamers, festoons, & pinwheels; except signs permitted in A-C, above.
Flashing, scrolling, or animated signs (including signs that change their appearance more often than once per 10 seconds), beacon, search lights, and strobe lights.
Human-held or human-worn signs including costumes, that are related to the on-site land use. (Messages on clothing are not signs.)
Signs mounted on platforms, with wheels or runners, such as trailer signs or sled signs
Off-premise signs, including billboards.

Footnotes Containing Additional Development Requirements For The Temporary Business Sign Group:
1. Refer to Section 480-64 for definitions and rules for each Sign Category (lettered), and each Sign Type (numbered).
2. Available to land uses identified in Section 480-24 to 480-33 (Article V).
3. Sign must be located on-site and must not be located within any street right-of-way (which includes the entire public sidewalk and street terrace area). No sign shall be placed in a manner that
would impede vehicular or pedestrian safety, or impede access or visibility.
4. A “Window” is the total area within a single window pane.
5. Period of active building development is between the issuance of the building permit and the issuance of the first building occupancy permit.
6. Period of active plat development is between the recording of the final plat to the issuance of building permits for 90% of the lots; as applied to each development phase in the final plat.
7. Businesses operating on a temporary basis with a certified vendor permit through the City of Monona are exempt from the number of signs allowed and sign location within this chapter.
Abbreviations: P.C. = Plan Commission
C.U.P. = Conditional Use Permit
ft = feet max = maximum min = minimum sf = square feet
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Figure 480-70(3): Permanent Miscellaneous Sign Group
Sign
Number of
Permit and
Signs
Approver
Allowed

Sign Categories
& Sign Types

Sign
Locations
Allowed

Sign Face
Materials
Allowed

Sign
Lighting
Allowed
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Sign Area & Height
Maximums for Zoning Districts:

Residential

Other

Small- Scale

Large-Scale

SF, TF

MF, CON, P,
CEM

NSB, RB

CDD, C/I

Sign Area
Formula

Example Sign Diagrams:

A. City-Required Sign Category 1, 2, 5
1. Address Sign 1, 2, 5

No Sign
Permit
required.

2. Building
Management

1 per address. 5
1 per building. 5

On-building,
and visible from
street. 8
On-building,
and next to main
entry. 8

1 2

Yes. For each
Per City Staff
new sign. City
approval.
Staff approval.
Yes. For each
Determined by
new sign. P.C.
1,
2,
5,
12
C.U.P9
Sign
approval.

3. On-Site
Warning Sign 1, 2, 5, 12
4. On-Site
Directional

4 square feet maximum area 8 feet maximum mounted height
4 square feet maximum area
6 feet maximum mounted height 10, 11

None needed.
Any durable,
all-weather
material.

On-building, or
freestanding.5,8

Ambient only. Use maximum
sign area
limit. →

4 square feet maximum area
4 feet maximum post mounted height
6 feet maximum building or fence mounted height 10
4 square feet maximum area
4 feet maximum post mounted height
6 feet maximum building or fence mounted height 10, 11

B. Optional Miscellaneous Sign Category 1, 2, 5
1. Institutional
Information Sign1,3,4,5
2. Metal Plaque Sign

Yes. For each
new sign. P.C.
approval.

Up to 3 per
historic building,
1, 2, 5
property, or
Yes. For each
district.

new sign. City
Staff approval.

3. Flag

1 per site with
a C.U.P. 3

Sign1, 2, 5, 8, 12, 13

Maximum 3
flagpoles per
site.

Sign setback shall
be at least max.
sign height.5

Any durable,
all-weather
material.

On-building or
freestanding.5,8

Bronze,
aluminum, or
stainless steel.

Standard. 7

On a Flag Pole

Vinyl, Fabric, or
similar lightweight
all- weather
material

Standard. 7

Standard. 6,7

200 square feet maximum area 5 feet maximum height

None. Needed.
Use maximum
sign area
limit. →

6 square feet maximum area 6 feet maximum mounted height

Maximum 60 sf per flag and 35-foot flagpole height

Footnotes Containing Additional Development Requirements For The Permanent Miscellaneous Sign Group:
Refer to Section 480-64 for definitions and rules for each Sign Category (lettered), and each Sign Type (numbered).
Available to land uses identified in Section 480-24 to 480-33 (Article V).
Institutional Information Signs are only allowed for Institutional land uses and require a Conditional Use Permit.
Electronic Message Signs (of up to 33% of the sign area) may be permitted as part of an Institutional Information Sign through the Conditional Use Permit process. They can only be placed
on sites used for municipal buildings or academic facilities located within a Multi-Family, Neighborhood Small Business, Conservancy, Public Facilities, Cemetery, Retail Business, Community
Design District, or Commercial/Industrial Zoning District.
5. Sign must be located on-site and must not be located within any street right-of-way (which includes the entire public sidewalk and street terrace area), or vision triangle.
6. Individual channel letters or silhouettes, internal illumination with opaque cabinet fields, and a translucent message are preferred.
7. “Standard” means the following forms of sign lighting: ambient, backlit, internal cabinet, internal character, and gooseneck.
8. Any decorations that are incidentally and customarily associated with any national holiday or religious holiday, or with any community festival or similar event are not considered signs and are not subject to
9. A Conditional Use Permit is required for this Sign Type. See Section 480-52.
10. Signs can be located and attached to a wall, post, or fence.
11. Sign can include either the name, logo, or symbol of the destination, if it is less than or equal to 1 sf in size.
12. Freestanding, City-Required, and Flag Signs must be placed on-premise, outside of the vision triangle, and a minimum of 15 feet from the street curb face.
13. A maximum of three Flag Signs per site. Maximum flag sizes could be increased for larger sites based on P.C. approval.
Abbreviations: P.C. = Plan Commission
C.U.P. = Conditional Use Permit
ft = feet max = maximum min = minimum sf = square feet
1.
2.
3.
4.
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Sign Area & Height
Maximums for Zoning Districts:

Figure 480-70(4): Temporary Miscellaneous Sign Group 2
Sign Permit Number of
and
Signs
Approver
Allowed

Sign Categories
& Sign Types

Sign
Locations
Allowed

Sign Face
Materials
Allowed

Sign
Lighting
Allowed

Sign Area
Formula

Example Sign Diagrams:

Residential

Other

Small-Scale

Large-Scale

SF, TF

MF, CON, P,
CEM

NSB, RB

CDD, C/I

A. Yard Sign Category 1, 2, 3, 4, 5
1. Stake Sign 1, 2, 3, 4, 5
None needed.
No. Sign Permit
Must be located
1 per site. 5, 6
Any material.
required.
on-site. 3

2. Frame Sign 1, 2, 3, 4, 5

6 square feet maximum area 4 feet maximum height

Ambient only. Use maximum
sign area
limit. →

3. Arm & Post Sign 1, 2, 3, 4

10 square feet maximum area 6 feet maximum height

Footnotes Containing Additional Development Requirements For Temporary Miscellaneous Sign Group:
1. Refer to Section 480-64 for definitions and rules for each Sign Category (lettered), and each Sign Type (numbered).
2. Available to land uses identified in Section 480-24 to 480-33 (Article V).
3. Signs must be placed on-premise. If the sign location is within the right-of-way adjacent to the site’s street frontage (outside of the vision triangle), it must be a minimum of 2’ from the back of
the curb or 2’ from the back of the sidewalk, whichever is applicable. Off-premise Yard Signs are not permitted.
4. A Yard Sign may be displayed permanently, but typically is not.
5. For electoral purposes only, a maximum of 1 Yard Sign per candidate or 2 Yard Signs per each referendum issue on the ballot is permitted within a period of 30 days prior to, and 7 days
following, any local, state, or federal election hosted by the City.
6. A Yard Sign must be removed within 7 days after a sale, rental, or lease is accomplished.
7. One additional Yard Sign is allowed on sitess facing more than one street, Lake Monona, or the Yahara River.
Abbreviations: P.C. = Plan Commission
C.U.P. = Conditional Use Permit
ft = feet max = maximum min = minimum sf = square feet
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Figure 480-70(5) and 480-70(6): On-Premise Sign Locations With and Without Sidewalks
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§ 480-71 to 480-73: Reserved
§ 480-74: Sign Setback, Height, Measurement, and Flexibility

A. Sign Setbacks. Signs must be located on-premise, outside of the vision triangle, and must not be located within
any street right-of-way, unless otherwise specified or approved by the Plan Commission. Each sign type must be
setback in a location consistent with Figure 480-70(1), Figure 480-70(2), Figure 480-70(3), Figure 480-70(4), and
Figure 480-70(5).
B. Sign Height.
(1) The height of a freestanding sign shall be measured from the average ground level adjacent at the base of
the sign to the top of the highest attached component of the sign, or from the centerline grade of the
nearest adjacent public road, if such information is supplied with the permit application and confirmed by
the Zoning Administrator, whichever is higher.
(2) The average ground level is defined as the average elevation within a 3-foot radius of the sign on the ground
upon which the sign supports are placed, except when the sign supports rest upon a berm or other area
elevated above the surrounding ground. In such cases, the average elevation of the base of such berm or
other area shall be considered as the ground level.
C. Minimum Ground Clearance. All On-Building and Pedestrian Signs shall have a minimum clearance of 14 feet
above a drive, alley, street, parking space, or other vehicle surface and a minimum of 8 feet above a sidewalk,
patio, or other ground-level surface.
D. Measurement of Sign Area: The measurement of sign area is based on the arrangement of sign copy and sign
background (sign background does not include building architectural elements such as painted strips or
exterior building material changes, as determined by City Staff):
(1) In the case of a freestanding sign (including three-dimensional objects), sign area shall include the total
sign area(s) that can be viewed from any single vantage point. i.e., for a typical freestanding sign that faces
two directions, only the largest sign face visible from any single vantage point shall count toward the total
permitted sign area.
(2) For signs comprised of letters and related copy surrounded by one or more sign background colors on a
single panel, frame, or cabinet, the sign area shall be measured as the smallest single rectangle enclosing
the entire sign message and any and all background color areas. See Example 1 in Figure 480-74(2).
(3) For signs comprised of individual letters and related copy surrounded by one or more sign background
colors on individual panels, sign area shall be measured as the smallest single rectangle enclosing the
entire sign message and any and all background color areas. See Example 1 in Figure 480-74(2).
(4) Groupings of related smaller signs shall be counted as one sign. In such cases, sign area shall be measured
as the smallest single rectangle enclosing the individual signs and any and all background color areas. See
Example 2 in Figure 480-74(2).
(5) For signs comprised of one or more three-dimensional objects (i.e., balls, cubes, clusters of objects,
sculpture or statue-like trademarks), fitting within the smallest simple geometric shape (rectangle, circle, or
triangle), the sign area shall be measured as their maximum projection upon a vertical plane. See Figure
480-74 (1) below.
Figure 480-74(1): Measurement of 3D Sign Area
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Figure 480-74(2): Measurement of Sign Area

Example 1: Individual letters or
words grouped on one or more
panels
Smallest single rectangle

Example 2: Individual letters on
separate panels
Smallest single rectangle

§ 480-75 to 480-85: Reserved
§ 480-86: Sign Permits – Application, Enforcement, and Revocation
A. Applicability.
(1) No Freestanding Sign listed under Section 480-64(A)(1), On-Building Sign listed under Section 48064(A)(2), Order Board Sign under Section 480-64 (A)(4)(b), On-Site Warning Sign under Section 48064(C)(1)(c), On-Site Directional Sign under Section 480-64(C)(1)(d), or Institutional Information Sign
under Section 480-64(C)(2)(a) shall be erected, installed, or constructed without approval from the City of
Monona Plan Commission.
(2) No Pedestrian Sign under Section 480-64(A)(3), Menu Board Sign under Section 480-64(A)(4)(a),
Window Sign under Section 480-64(B)(1), Temporary Board & Banner Sign under Section 480-64(B)(2),
or Metal Plaque Sign or Flag Sign under Section 480-64(C)(2) shall be erected, installed, or constructed
without the granting of a permit from the Zoning Administrator in accordance with the provisions of this
Section.
(3) No Pylon or Marquee Signs under Section 480-64(A) and 480-64(B) shall be erected, installed,
constructed, or maintained without the structural support being designed by a licensed professional
engineer and approved by the Building Inspector as in compliance with the Building Code of the City. All
frames and supports shall be of metal and designed to withstand pressure as provided in 480-92
(4) For signs requiring a permit in Subsection (1), above, this Section shall apply and be construed to require a
permit for a change of copy on any sign or for any conversions or changes in the sign structure.
(5) This Section shall not apply to repainting or re-facing with the same sign copy, cleaning, repair, or other
normal maintenance of the sign or sign structure.
(6) No new permit is required for signs which are in place as of the effective date this Article, and such signs
may remain as legal nonconforming signs. Any alteration or relocation of such signs shall conform to the
requirements of this Article. Refer to Section 480-94 for rules pertaining to nonconforming signs.
(7) Any sign permit granted hereunder shall not be assigned or transferred to any other sign, including a
modified sign face or modified sign structure.
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(8) The owner or tenant may request all such signs at one site be included under one permit.
B. Review Authority.
(1) The Plan Commission shall review all Freestanding, On-Building, Order Board, On-Site Warning, OnSite Directional, or Institutional Information Signs, all signs accompanying changes in use or new use
which must receive approval of a zoning permit, and all proposed signs which would require approval
of a comprehensive signage plan for a site or sites which will have more than one sign viewed together
as part of a group of signs. This may be required with a zoning permit for change of use or a sign
permit. All signs which require approval of a sign permit by the Zoning Administrator or Plan
Commission shall be reviewed according to the following evaluation factors:
(a) Conformance to the zoning and sign code.
(b) Minimization of conflict with vehicular or pedestrian circulation.
(c) Compatibility with the building characteristics, adjacent uses, and adjacent signs.
(d) Compatibility with the specific physical site conditions which warrant approval of the proposed sign.
(e) Materials and maintenance aspects.
(f) Legibility and visual clarity.
(2) The Plan Commission may grant special exception to this Article upon demonstration of due cause. Every
applicant for a special exception to the sign district requirements shall submit a written statement to the
Plan Commission which explains the reason for the request and how it meets the evaluation factors.
C. Sign Permit Application. Each sign permit application shall include:
(1) The name, address, phone number, and email address of the applicant.
(2) The name of the business or land use the proposed sign will serve.
(3) The name, address, phone number, email address, and signature of the property owner.
(4) The name, address, phone number, and email address of the sign contractor.
(5) The property’s zoning designation.
(6) The property’s current land use or uses for the entire subject property, including all indoor and
outdoor areas.
(7) An aerial photograph or approved site plan for the subject property. If a site plan was not previously
required or approved, a site plan for the subject property with requirements as determined by the Zoning
Administrator shall be provided. At a minimum, the site plan shall include the following:
(a) Location, type, height, width, and area of the proposed sign.
(b) Location, type, height, width, and area of all existing signs on the property and indication of whether
existing sign(s) will remain or be removed/replaced.
(c) For all Freestanding and Institutional Information Signs. The location and type of landscaping
coordinated with site landscaping.
(d) All property lines and buildings on the property and within 50 feet of the proposed sign.
(e) All parking areas, driveways, and public roads.
(f) Method of attachment, structural support, method of illumination, and sign materials.
(g) The total area of all signs on the subject property both before and after installation of the proposed
sign.
(8) Payment of the sign permit fee, as established from time to time by the Common Council.
(9) A written statement that all temporary signs will be removed per the limits.
(10) Any other information that may reasonably be requested by the Zoning Administrator for the purpose of
application evaluation.
(11) Any existing or proposed sign on property abutting a State Highway, United States Highway, or Interstate
Highway shall comply with all required approval from the Wisconsin Department of Transportation and
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D.

E.

F.

G.
H.

the Federal Highway Administration.
Granting and Issuance.
(1) The Zoning Administrator shall review the application to ensure it is complete per the requirements
of Subsection (B), above.
(2) In cases where no other review or approvals are required under this Article, the Zoning Administrator
shall review said application for compliance with Subsection (D), below, and shall, in writing, either
approve or deny said sign permit.
(3) When a proposed sign is associated with any development that requires a Site Plan, a sign permit shall not
be granted prior to the approval of a Site Plan. In such cases, the Zoning Administrator shall review said
application for compliance with Subsection (D), below, and shall schedule the item on the appropriate
meeting agenda(s) or action by the body with recommending or approval authority, the Zoning
Administrator shall approve or deny said sign permit based on such recommendation or action.
(4) Denial of a sign permit shall not result in total or partial reimbursement of permit fees paid.
(5) A granted sign permit shall expire, and shall be null and void, if the sign is not attached or erected
within 180 days after the issuance of the sign permit.
Basis for Granting a Sign Permit. In deciding whether or not to grant a sign permit, the Zoning Administrator shall
determine whether the proposed sign is in compliance with the provisions of this Article. In such review, the
Zoning Administrator may also consider the following factors:
(1) Whether the sign is designed, constructed, installed, or maintained in such a manner that it does
not endanger public safety or traffic safety.
(2) Whether the sign is in compliance with all provisions of the City of Monona Municipal Code and
Building Code, including those related to traffic safety, traffic visibility, sign setbacks, and structural
integrity.
Enforcement and Revocation of Sign Permit.
(1) A sign permit may be revoked if the applicant has failed to comply with the provisions of this Article or
any conditions that may have accompanied the permit at the time of issuance. Revocation requires
written notice by either the Zoning Administrator for Zoning Ordinance violations or the Building
Inspector for Building Code or other construction code violations.
(2) In the event that construction, installation, or manufacture of a sign for which a permit has been issued
has not commenced within 180 days from the date of the issuance of such permit, said permit shall be
null and void and automatically revoked. If work authorized by such permit is suspended or abandoned
for a period of 90 days any time after the work is commenced, the original permit shall become null and
void. In such cases, a new permit shall be obtained to complete the work and a new permit fee shall be
required.
(3) Any sign subject to a revoked permit shall be removed by the licensee, sign owner, or property owner
within 45 days of such revocation.
(4) Revocation shall not result in total or partial reimbursement of permit fees paid.
Appeals. Any person affected by a decision of the Zoning Administrator may petition for a hearing before the
Zoning Board of Appeals. The filing of such petition automatically stays removal of any sign involved and already
legally erected until the Zoning Board of Appeals decides whether to sustain, modify, or withdraw the notice.
Removal of Signs in Violation of this Article.
(1) If the Zoning Administrator determines that any sign exists in violation of this Article, the Zoning
Administrator shall notify the sign permit holder or the owner of the property on which the sign is
located. Said notification shall indicate that such violation shall be corrected within 60 days of receipt
of said notice on penalty of automatic revocation of any sign permit, and that removal of the sign by
the City may occur at the expense of the owner of the property.
(2) If notification is sent and the violation is not corrected within 60 days, the Zoning Administrator shall
revoke the permit for any sign which is in violation of this Article. It shall be the duty of the Zoning
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(3)

(4)

Administrator to cause removal of such sign.
The expense of removing such sign shall be charged to the owner of the property on which the sign is
located. If the owner fails to pay such expense within one month of being billed therefore, or has not
made arrangement for payment satisfactory to the City Attorney, then such expense shall be charged
against the property as a special charge pursuant to section 66.0627 of the Wisconsin Statutes, as may be
amended from time to time.
Any sign illegally placed in a public right-of-way shall be subject to immediate removal and confiscation
without notice by the Zoning Administrator.

§ 480-87 to 480-89: Reserved
§ 480-90: Sign Prohibitions and Limitations

The regulations contained in this Subsection apply to signs in all zoning districts.
A.

B.

Sign Prohibitions.
(1) No sign shall be erected at any location where it may, by reason of its position, shape, color or design,
interfere with, obstruct the view of, or be confused with any authorized traffic sign, signal or device, nor
shall such sign make use of words such as “stop,” “look,” “danger,” or any other word, phrase, symbol,
or character in such a manner as to interfere with, mislead, or confuse users of streets or highways.
(2) No fluttering, undulating, swinging, rotating, or otherwise moving signs such as windsocks, motorized
signs, pennants, and streamers shall be permitted. This shall not apply to Banner Signs as defined in
Section 480-64(B)(2).
(3) No signs shall project above the building parapet or eave, or be mounted on or extend above the roof, if
attached to the building.
(4) No flashing, scrolling, or animated signs shall be permitted. Flashing is defined as changing more than
once within a 10-second time interval.
(5) No signs shall be mounted to an unlicensed trailer or other unlicensed vehicle.
(6) No beacons or search beacons shall be permitted.
(7) No billboards or off-premise advertising signs shall be permitted.
(8) No abandoned signs shall be permitted. See Section 480-64(E)(1).
(9) No illuminated sign shall be permitted unless the illumination of the sign is so designed that the lighting
element is not visible from any property within a Single-Family, Two-Family, or Multi-Family Zoning
District.
Sign Limitations.
(1) No sign shall be erected, relocated, or maintained so as to prevent free ingress to or egress from any
door, window, or fire escape, and no sign shall be attached to a standpipe or fire escape.
(2) No sign shall be placed in a manner that would impede vehicular or pedestrian safety, or impede access
or visibility. Signs shall meet the requirements of Section 480-9.
(3) No private sign shall be attached to or painted on any natural feature (e.g. tree or rock), fence, fire
hydrant, public utility pole, public light pole, or traffic regulatory structure, unless otherwise authorized
by the Director of Public Works.
(4) Signs must be placed on-premise which includes location on-site or within the right-of-way adjacent
to the site’s street frontage (outside of the vision triangle). They must be in a location approved by
Staff through a revocable Occupancy Permit granted by the City.
(5) No person shall: paste, tape, staple, or otherwise fasten any paper or other material to, nor paint, stencil,
or otherwise write or color any object, vegetation, or pavement located within any street right-of-way; nor
shall any of such object, vegetation, or pavement be defaced in any manner. The only exception to these
restrictions is that painting may be allowed on curbs when approved by the Common Council.
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§ 480-91: Reserved
§ 480-92: Appearance, Construction and Maintenance of Signage
A.
B.
C.

D.
E.
F.
G.
H.
I.
J.

K.
L.
M.
N.

All signs shall be constructed, mounted, and maintained so as to comply with the appropriate provisions of
the Building Code as adopted by the City relating to the design, structural members and connections.
Signs shall also comply with the applicable provisions of the Electrical Code as adopted by the City.
The base or support(s) of all Pylon or Marquee Signs shall be securely anchored to a concrete base or footing.
All signs shall meet minimum wind load capabilities of 30 pounds per square foot when covered with ½ inch
of ice.
The footing and related supporting structure of a permanent Freestanding Sign or Institutional
Information Sign, including bolts, flanges, and brackets, shall be concealed by landscaping as approved by
the Plan Commission. Said landscaping shall be diverse and colorful, and shall be continuously
maintained to comply with the approved landscaping plan.
All Pylon Signs 20 feet in height or taller shall be required to submit sign construction plans stamped by a
licensed engineer for approval by the Building Inspector.
Signs shall be mounted so that the method of installation is concealed. Signs applied to masonry surfaces shall
be mechanically fastened to mortar joints only and not directly into brick or stone. Drilling to provide
electrical service shall follow the same rule.
No sign shall be suspended in a way that will allow the sign to swing due to wind action, except for Arm and
Post Signs. Signs shall be anchored to minimize any lateral movement that would cause wear on the sign face
or supporting members or connections.
All permanent signs and their supporting members shall be constructed of standardized, durable, all-weather
sign materials.
Sign materials shall be compatible with the design of the face of the façade where they are placed and shall
contribute to the legibility of the sign.
No combustible materials other than approved plastics shall be used in the construction of electric signs.
All signage within the jurisdiction of this Article shall remain in a state of proper maintenance. Proper
maintenance shall be the absence of loose materials (including peeling paint, paper or other material), the lack
of excessive rust, the lack of excessive vibration or shaking, and the presence of the original structural integrity
of the sign, its frame and other supports, its mounting, and all components thereof.
Every sign requiring either Plan Commission or Zoning Administrator approval hereafter erected shall have
marked in a conspicuous place thereon the date of erection, the manufacturer’s name, the permit number,
and the voltage of any electrical apparatus used in connection therewith.
The repainting, changing of parts, and preventive maintenance of signs which completely conform to
the requirements of this Article, and result in absolutely no change in the appearance of the sign from
that originally approved, shall not be deemed alterations requiring a sign permit.
Any signs which may be, or may hereafter become rotted, unsafe, or in a state which is not properly maintained
shall be subject to the provisions of Section 1-4.
If any sign is suspended or projects above a public right-of-way, the issuance and continuation of a sign permit
shall be conditioned on the sign owner agreeing to hold the City harmless, and obtaining and maintaining in
force liability insurance for such a sign in such form and such amount as the City may reasonably from time to
time determine, provided that the amount of such liability insurance shall be at least $1,000,000.00 per
occurrence per sign.

§ 480-93: Reserved
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§ 480-94: Nonconforming Signs
A.
B.

C.

Nonconforming Signs. Permanent signs existing as of the effective date of this Article, which do not conform
to the provisions of this Article, such as brightness, scrolling, size, height, and location provisions, shall be
nonconforming signs.
Continuation of a Nonconforming Sign.
(1) Legal nonconforming signs may be maintained. Legal nonconforming signs include signs that were erected
under the authority of proper sign permits prior to the adoption date of this article or if no sign permit was
required by applicable law at the time the sign was originally constructed.
(2) Nonconforming signs shall not be altered or moved to a new location without being brought into
compliance with the requirements of this Article. See Subsection (C)(1), below, for what would constitute
an alteration of a sign.
(3) When the principal structure located on the site undergoes a change that requires a Conditional Use
Permit, Planned Community Development, or Building Permit exceeding $100,000, all
nonconforming signs shall be brought into conformance with the provisions of this Article or shall
be removed.
(a) The new sign user, sign owner, or owner of the property on which the change has occurred shall
forthwith notify the Zoning Administrator of the change.
Alteration of Nonconforming Signs.
(1) For the purpose of this Section, alteration of a sign is considered to be any change to the sign’s frame,
supporting structure, lighting, material, height, location, or any other alterations as determined by the
Zoning Administrator.
(2) Altering a sign does not include maintaining the existing appearance of the sign; changing the appearance
of the sign face; replacing the sign face or the supporting structure with identical materials, colors, and
messages; or changing the message of a Marquee.
(3) A tenant sign which comprises part of multiple businesses may be replaced to accommodate a new tenant
sign without triggering the need to bring the entire project identification sign, or any of its parts, into
compliance with the provisions of this Article.

§ 480-95: Reserved
§ 480-96: Removal of Sign and Sign Structures where Business is no Longer in Operation
A.

A building, portion of a building, or site shall be determined to be vacated based on one or more of the
following criteria: (1) vacancy, (2) cessation of some or all utilities, or (3) lapse or termination of occupational
license. Vacation of a building, structure or site shall have the following effect:
(1) After 60 days nonconforming signs shall lose their legal nonconforming status.
(2) After 60 days, the owner of the property shall take the following action regarding any Permanent or
Temporary Business Signs and/or sign structures associated with the vacant building, portion of a
building, or site located on the property. At the property owner’s option, the property owner shall do
one of the following: remove all such signs and structures, or replace the face of such signs with a
blank sign face. If the property owner is granted an extension under Subsection (3) below, the
requirement shall not apply during the extension period.
(3) An extension allowing signs and/or sign structures associated with vacant buildings, portions of
buildings, or sites to remain on the property for an additional six-month time period after the
original 60 days have lapsed may be granted under the following conditions:
(a) The property owner shall submit an application with the appropriate fee and allow staff to inspect
the signs and/or sign structures on the vacated building, portion of a building, or site.
(b) Staff shall review the application and sign to determine that the sign will not be a hazard, safety
concern, or blight for the duration of the extended time period.
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(c) Signs shall be properly blanked out.
(d) If the sign has been damaged to the point it becomes a safety hazard or blight on the property,
the sign shall be removed.
(e) After the original six-month extension, one additional six-month extension may be approved by staff
for up to one year upon submittal of a new application and fee. Any additional applications for an
extension, beyond the first year, shall be approved by the Plan Commission.
(f) Owners of nonconforming signs may also apply for an extension; however, the sign shall not
thereafter be reestablished except in full compliance with this Article.
Sign structures that have been left without a sign face, or where the permit holder no longer has any interest in
the site as owner or tenant, any of which for a continuous period of 90 days, shall be deemed abandoned and
shall be removed by the owner of the sign structure. Should the owner fail to do so the City may proceed to
remove such sign structure pursuant to the terms of this Article if the owner has not been granted an
extension.
If the sign and/or sign structure(s) have not been removed, the City shall send written notification to the
property owner of record and/or last known occupant, via certified mail, indicating that said property owner
or occupant remove the sign and/or sign structure or apply for and be granted an extension. If the sign
and/or sign structure has not been removed within 60 days after the City sends notice, and an extension has
not been granted, the City may have the sign and/or sign structure removed.
Any and all costs incurred by the City in the removal of a sign or sign structure pursuant to the provisions of
this Section, shall be charged against the property as a special charge pursuant to section 66.0627 of the
Wisconsin Statutes, as may be amended from time to time.

§ 480-97 to 480-99: Reserved
§ 480-100: Fees
A. Fees related to signage shall be determined based on the then current Fee, Forfeiture and Deposit Schedule.
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