AGENDA
REVISED NOV. 15, 2019
FINANCE AND PERSONNEL COMMITTEE
MONONA PUBLIC LIBRARY, MUNICIPAL ROOM
1000 NICHOLS ROAD
MONDAY, NOVEMBER 18, 2019
6:15 P.M. 6:00 P.M.

1.

Call to Order.

2.

Roll Call.

3.

Approval of Minutes from November 4, 2019.

4.

Appearances.

5.

Unfinished Business. (None)

6.

New Business.
A. Consideration of Resolution 19-11-2383 Approval of Participation in a Wisconsin Bureau
of Transportation Safety Grant Titled: 2020 Capitol Area OWI Task Force.
B. Consideration of Resolution 19-11-2384 Approval of Participation in a Wisconsin Bureau
of Transportation Safety Grant Titled: 2020 Dane Suburban Seat Belt Task Force.
C. Review and Discussion of Draft City of Monona Tree Donation Policy.
D. Review and Discussion of Draft Paid Family Care Policy.
E. Monthly Financial Report.

7.

Acceptance of General Fund Accounts Payable Checks Dated November 1–14, 2019.
(Documentation of invoices paid is available in the City Clerk’s office.)

8.

Adjournment.

NOTE: Upon reasonable notice, the City of Monona will accommodate the needs of disabled individuals
through auxiliary aids or services. For additional information or to request this service, contact Joan
Andrusz at (608) 222-2525 (not a TDD telephone number), FAX: (608) 222-9225, or through the City
Police Department TDD telephone number 441-0399. The public is notified that any final action taken at
a previous meeting may be reconsidered pursuant to the City of Monona ordinances. A suspension of the
rules may allow for final action to be taken on an item of New Business. It is possible that members of
and a possible quorum of members of other governmental bodies of the municipality may be in
attendance at the above stated meeting to gather information or speak about a subject, over which they
have decision-making responsibility. No action will be taken by any governmental body at the above
stated meeting other than the governmental body specifically referred to above in this notice.
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FINANCE AND PERSONNEL COMMITTEE MINUTES
November 4, 2019
The regular meeting of the Finance and Personnel Committee for the City of Monona was called to order
by Mayor O’Connor at 6:30 p.m.
Present:

Mayor Mary K. O’Connor and Alderpersons Andrew Kitslaar and Doug Wood

Also Present:

City Administrator Bryan Gadow, Finance Director Marc Houtakker, Public Works
Director Dan Stephany, and City Clerk Joan Andrusz

APPROVAL OF MINUTES
A motion by Alder Kitslaar, seconded by Alder Wood to approve the Minutes of the October 21,
2019 Finance & Personnel Committee meeting, was carried.
APPEARANCES & UNFINISHED BUSINESS
There were no Appearances or Unfinished Business.
NEW BUSINESS
Alder Kitslaar reviewed his amendment to the Operating Budget. He proposes shortening the 4-year plan
of salary increases for a Public Works crew member, as discussed in Closed Session, to a 3-year plan. It’s
unknown what could occur in 4 years and this is a valuable employee. This is in addition to the budgeted
increase. His second amendment funds this increase by reducing the light pole repair fund. This was
approved by Public Works Director Stephany based on history. Public Works Director Stephany reported
this should be paid out of the Traffic Signals account. The full account is not needed each year; it is paid
out to the City of Madison. Mayor O’Connor reported the third amendment increases the Media
Coordinator salary; the amount the School District pays out for Board meetings had not been included.
A motion by Alder Kitslaar, seconded by Alder Wood to forward Resolution 19-11-2380
Adopting the 2020 Operating Budget and Establishing a Tax Levy to the City Council without
recommendation, was carried.
City Administrator Gadow reported the following Resolution is required every year and has no changes.
A motion by Alder Wood, seconded by Alder Kitslaar to approve Resolution 19-11-2379
Requesting Exemption From County Library Tax, was carried.
Public Works Director Stephany reported the following is a preliminary action to declare the City’s
intention to use police powers for street work. He described the work to be done and the assessment
district. This Resolution was reviewed and approved by the City Attorney, and is contingent upon Public
Works Committee approval. The maximum assessed will be 60% of the City’s cost with 8 years allowed
for pay back. He will have a report at City Hall for inspection. Alder Wood stated it should be made
clear that the assessment is for street reconstruction only.
A motion by Alder Wood, seconded by Alder Kitslaar to approve Resolution 19-11-2378 A
Preliminary Resolution Declaring Intent to Exercise Special Assessment Police Powers Under
Section 66.0703, Wisconsin Statutes for Street Improvements to McKenna Road, was carried.
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City Administrator Gadow reported grant funding was anticipated for the Firefighter SCBA bottles, but
not received; the funds were all distributed. There is a need to purchase these as they are out of date.
A motion by Alder Kitslaar, seconded by Alder Wood to approve Resolution 19-11-2381
Purchase Approval for the Replacement of Self-Contained Breathing Apparatus (SCBA) Bottles,
was carried.
City Administrator Gadow reported the following Resolution is to pay for the previous action through two
amendments; funds taken from HVAC Repairs and an increase in Capital Budget borrowing.
A motion by Alder Kitslaar, seconded by Alder Wood to approve Resolution 19-11-2382
Amending the 2019 and 2020 Capital Budgets for the Purchase of Self-Contained-Breathing
Apparatus (SCBA) Bottles, was carried.
Finance Director Houtakker reviewed recent Accounts Payables and answered member’s questions. The
City is paying GEC – General Engineering Company hourly for building inspection services and he may
research using a different structure. The Gary Clark Memorial Deck may be installed yet this year.
A motion by Alder Wood, seconded by Alder Kitslaar to Accept General Fund Accounts Payable
Checks Dated October 18 through 31, 2019, was carried.
A motion by Alder Kitslaar, seconded by Alder Wood to adjourn, was carried. (6:49 p.m.)
Joan Andrusz
City Clerk
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Resolution No. 19-11-2383
Monona Common Council
APPROVAL OF PARTICIPATION IN A WISCONSIN
BUREAU OF TRANSPORTATION SAFETY GRANT TITLED:
2020 CAPITOL AREA OWI TASK FORCE
WHEREAS, the Common Council is committed to making the highways and city streets of Monona as
safe for citizens as possible; and,
WHEREAS, in Wisconsin during 2018, alcohol was listed as a contributing factor in 4.3% of all crashes.
In addition, 27.3% of all fatal vehicle crashes in 2018 were alcohol-related, resulting in 159 deaths.
Alcohol-impaired driving is associated with other high-risk behaviors that increase the likelihood of a
crash and of significant injury or death occurring; these include speeding, and failure to wear seat belts;
and,
WHEREAS, the project grant titled “2020 Capitol Area OWI Task Force” has been offered to the City
of Monona, in partnership with area Dane County police departments; and,
WHEREAS, the Wisconsin Bureau of Transportation Safety will provide the City of Monona up to
$10,000 for overtime wages in a traffic grant designed to decrease the severity of crash injuries due to
impaired driving within the City of Monona; and,
WHEREAS, this is a cost-sharing grant; the City of Monona responsible for matching benefit expenses
estimated at $2,500.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the Monona Police Department is hereby authorized to participate in the
Wisconsin Bureau of Transportation Safety project “2020 Capitol Area OWI Task Force,” designated to
deter impaired driving and decrease the severity of crash injuries due to impaired driving within the City
of Monona. By participating in this project, the City of Monona is eligible for reimbursement up to
$10,000 in grant funds and is responsible for benefit costs estimated at $2,500.
Adopted this _______ day of _________________________, 2019.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor

ATTEST:
Joan Andrusz
City Clerk
Requested By: Police Chief Walter Ostrenga
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

11-18-19
_______
_______
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City of Monona
POLICY AND FISCAL NOTE

Original

_______ Update

Substitute No. _________
Resolution No. 19-11-2383
Ordinance Amendment No. ________

Title: 2020 Capitol Area OWI Task Force

Policy Analysis Statement:
Brief Description Of Proposal: The Wisconsin Bureau of Transportation Safety (WIBOTS) has offered a grant to the City of
Monona. The grant, titled: 2020 Capitol Area OWI Task Force, runs from November 20, 2019 through September 30, 2020 and
is in conjunction with several area wide enforcement dates, in partnership with our grant partner communities of: Cottage Grove,
Deforest, McFarland, Oregon, Stoughton, Town of Madison, and Verona.
The primarily objective of the grant is to discourage and decrease incidents of impaired driving within the City of Monona.
This is a multi-agency traffic grant working High Visibility Enforcement (HVE), which yields the benefits of public awareness and
education to the problem of injuries and deaths related to OWI and drugged driving.
Up to $10,000 was allocated to the City of Monona. The $10,000 in grant funds will be for overtime and fringe benefits wages.
Our cost sharing of 25% is $2,500.00 and can be covered by on-duty personnel assigned to traffic efforts. $10,000 yields
approximately six 4-hour deployments each month of the grant.
No budget amendment needed. The city budgets for grants in the 2020 budget.
Current Policy Or Practice:
The City of Monona is included in this grant due to our accident volume along with willingness to participate and past successful
participation in WIBOTS traffic grants.
Impact Of Adopting Proposal:
If we are authorized to participate in the grant, it will allow additional overtime funding for extra traffic enforcement. A
requirement of the grant is to work the grant with multiple officers on several specific dates for preplanned campaigns such as the
national “Click It or Ticket” campaign.

Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
___ No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
___ Increases expenditures
X Increases revenues through fines collected
X Increases/decreases fund balance 2020 Operational Fund

Budget Effect:
___ Expenditure authorized in budget
___ No change to budget required
X Expenditure not authorized in budget
___ Budget amendment required
Vote Required:
X Majority
___ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:
This is a matching grant. Costs associated with employee’s wages and benefits at 25% of the grant total are required to be paid by
the participating agency. Estimated costs for the City would be approximately $2,500.

Expenditure/Revenue Changes:
Budget Amendment No. ________
Account Number
Fund

CC

Account

No Budget Amendment Required _______
Budget
Account Name
Prior to
Change

Object

Totals

Prepared By:
Department: POLICE
Prepared By: Chief Walter J. Ostrenga
Reviewed By: Marc Houtakker

Date: 11/18/19
Date: 11/18/19
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Debit

Credit

Amended
Budget

Resolution No. 19-11-2384
Monona Common Council
APPROVAL OF PARTICIPATION IN A WISCONSIN
BUREAU OF TRANSPORTATION SAFETY GRANT TITLED:
2020 DANE SUBURBAN SEAT BELT TASK FORCE
WHEREAS, the Common Council is committed to making the highways and city streets of Monona as
safe for citizens as possible; and,
WHEREAS, in 2018, 36.7% of persons killed and 21.7% of persons sustaining incapacitating injuries in
Wisconsin crashes were NOT wearing seat belts. Statewide seat belt use was 89.3% in 2018; however,
Wisconsin seat belt use still remains about three tenths of one percent lower than the national average;
and,
WHEREAS, the project grant titled “2020 Dane Suburban Seat Belt Task Force” has been offered to the
City of Monona, in partnership with area Dane County police departments; and,
WHEREAS, the Wisconsin Bureau of Transportation Safety will provide the City of Monona up to
$16,000 for overtime wages in a traffic grant designed to increase safety belt usage and decrease the
severity of crash injuries due to a lack of safety belt use within the City of Monona; and,
WHEREAS, this is a cost-sharing grant with the City of Monona responsible for matching benefit
expenses estimated at $4,000.
NOW, THEREFORE, BE IT RESOLVED, by the Common Council of the City of Monona, Dane
County, Wisconsin, that the Monona Police Department is authorized to participate in the Wisconsin
Bureau of Transportation Safety project “2020 Dane Suburban Seat Belt Task Force,” designated to
increase safety belt usage and decrease the severity of crash injuries due to a lack of safety belt use within
the City of Monona. By participating in this project, the City of Monona is eligible for reimbursement up
to $16,000 in grant funds and is responsible for benefit costs estimated at $4,000.
Adopted this _________ day of _________________________, 2019.

BY ORDER OF THE CITY COUNCIL
CITY OF MONONA, WISCONSIN

Mary K. O’Connor
Mayor

ATTEST:
Joan Andrusz
City Clerk

Requested By: Police Chief Walter Ostrenga
Council Action:
Date Introduced:
Date Approved:
Date Disapproved:

11-18-19
_______
_______
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City of Monona
POLICY AND FISCAL NOTE

Original

_______ Update

Substitute No. _________
Resolution No. 19-11-2384
Ordinance Amendment No. ________

Title: 2020 Dane Suburban Seatbelt Task Force

Policy Analysis Statement:
Brief Description Of Proposal: The Wisconsin Bureau of Transportation Safety (WIBOTS) has offered a grant to the City of
Monona. The grant, titled: 2020 Dane Suburban Seatbelt Task Force, runs from November 20, 2019 through September 30,
2020 and is in conjunction with several area wide enforcement dates, in partnership with Dane County police departments in:
Belleville, Blue Mounds, Brooklyn, Cottage Grove, Deforest, Fitchburg, Marshall. McFarland, Middleton. Monona, Oregon,
Shorewood Hills, Stoughton, Town of Madison, and Verona.
The primarily objective of the grant is increase safety belt usage, and decrease the severity of crash injuries due to a lack of safety
belt use within the City of Monona.
This is a multi-agency traffic grant working High Visibility Enforcement (HVE), which yields the benefits of public awareness and
education to the problem of injuries and deaths related to the lack of restraint use.
Up to $16,000.00 was allocated to the City of Monona. The $16,000 in grant funds will be for overtime and fringe benefits wages.
Our cost sharing of 25% is $4,000 and can be covered by on-duty personnel assigned to traffic efforts. $16,000 yields
approximately eight, 4-hour deployments each month of the grant.
No budget amendment needed. The city budgets for the grants in the budget.
Current Policy Or Practice:
The City of Monona is included in this grant due to our accident volume along with willingness to participate and past successful
participation in WIBOTS traffic grants.
Impact Of Adopting Proposal:
If we are authorized to participate in the grant it will allow additional overtime funding for extra traffic enforcement. A
requirement of the grant is to work the grant with multiple officers on several specific dates for preplanned campaigns such as the
national “Click It or Ticket” campaign.

Fiscal Estimate:
Fiscal Effect (check/circle all that apply)
___ No fiscal effect
___ Creates new expenditure account
___ Creates new revenue account
___ Increases expenditures
X Increases revenues through fines collected
X Increases/decreases fund balance 2020 Operational Fund

Budget Effect:
X Expenditure authorized in budget
___ No change to budget required
___ Expenditure not authorized in budget
___ Budget amendment required
Vote Required:
X Majority
___ Two-Thirds

Narrative/assumptions About Long Range Fiscal Effect:
This is a matching grant. Costs associated with employee’s wages and benefits at 25% of the grant total are required to be paid by
the participating agency. Estimated costs for the City would be approximately $4,000.

Expenditure/Revenue Changes:
Budget Amendment No. ________
Account Number
Fund

CC

Account

No Budget Amendment Required ____X___
Budget
Account Name
Prior to
Change

Object

Totals

Prepared By:
Department: POLICE
Prepared By: Chief Walter J. Ostrenga
Reviewed By: Marc Houtakker
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Date: 11/18/19
Date: 11/18/19

Debit

Credit

Amended
Budget

City of Monona
Tree Donation Policy – DRAFT – 10/30/19
Purpose:
The Tree Donation Policy provides a framework to guide the donation and placement of trees
within the City-owned property in Monona.
The objectives of the Policy are to:
 Inform the community about the City’s process of receiving tree donations;
 Provide for a tax-deductible contribution to the City’s urban forestry system;
 Support the community to actively participate in increasing the quantity and quality of
the City’s urban forest.
Scope:
The Policy applies to all City Right-of-Way and Parks in the City of Monona.
Financial Mechanism:
Donations to the City’s Tree Donation Program will be to Fund 800-48-48500-039 – a dedicated
sinking fund for received community tree donations. City staff will utilize this fund to purchase
trees from a local nursery for planting within the City’s park system and City-owned Right of
Way. All donations to this fund will be considered tax-deductible.
Policy Description:
The Tree Donation program provides individuals and organizations with the opportunity to
honor people and commemorate special events by planting trees in City Parks and/or
appropriate terrace areas within City-owned Right of Way.
A resident or business owner’s donation is considered tax-deductible and will be used to
purchase trees planted in the City’s park system and street terrace areas. As part of this tree
donation policy, markers or plaques are not allowed to be placed by the tree. Furthermore, City
staff will determine the appropriate locations for the planting of the donated tree(s).
The City will accept tree donation requests year-round, however, trees will only be planted in
the spring or fall to give the trees the best chance to survive. Through communication between
City staff and the donator, an approved species will be chosen. Deciduous trees will be at least
two (2) inches in diameter (approximately ten (10) to twelve (12) feet tall) and evergreen trees
will be five (5) to six (6) feet in height. The cost of an individual tree(s) will be based on current
pricing from local nurseries, and may vary due to species, size, and time of purchase. A typical
tree costs approximately $250.00.
Staff Contact:
For more information about the Tree Donation Program and to coordinate a donation, please
contact: Bryan Gadow, City Administrator, 608-222-2525.
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DRAFT
City of Monona
Family Care Paid Leave Policy
DRAFT #3: November 12, 2019

I.

PURPOSE: The intent of this policy is to give employees time to deal with an acute or unexpected serious
medical situation without the financial hardship of taking unpaid time off from work or exhausting all of their leave
balances.

II. POLICY: All eligible employees shall be entitled to up to 2 weeks* of leave in a calendar year, paid at 100% of the
employee’s regular base wage or salary, to care for themselves or a close family member during a serious medical
situation.

A. Eligible employees
1. To be eligible for family care paid leave under this policy, employees must be classified as full-time or
permanent part-time employees and earn paid leave time. Hourly part-time, seasonal, and limited-term
employees, interns, and paid-on-call or paid-on-premise firefighters/EMTs are not eligible for this benefit.
Leave benefits for represented employees are governed by the terms of the applicable collective bargaining
agreement.
2. Employees must be employed with the City for at least twelve (12) consecutive months to be eligible
for family care paid leave.
3. Family care paid leave shall run concurrent with federal FMLA leave if applicable and may, at the
employee’s option, run concurrent with any portion of leave under the Wisconsin FMLA (WFMLA) if
applicable. It is possible that leave may qualify under one policy and not the other, and leave requests
will be evaluated separately under each policy.
4. Permanent part-time employees will have their benefit time prorated according to the percent of full-time
hours they work. For example, a full-time employee will receive 2 weeks at 40 hours per week, or 80 total
hours of family care paid leave. A permanent part-time employee who works 50% of full-time status will
receive 2 weeks at 20 hours per week, or 40 total hours of family care paid leave.

B. Definitions:
1. “Serious medical situation” means an acute and/or life-threatening medical condition which involves at least
one of the following:
a. In-patient care in a hospital, hospice, or other medical facility
b. A period of mental or physical incapacity which is caused by a major medical event, illness, or surgery;
or by the treatment for a major illness (for example, chemotherapy). This includes complications
associated with pregnancy.
c.

Examples of a serious medical situation include: cancer and cancer treatment; stroke, heart attack or
other unexpected and sudden medical condition; serious injury from an accident; serious complications
resulting from a chronic disease such as diabetes; physician-ordered bed rest or incapacity associated
with pregnancy; mental health emergency.

2. For purposes of this policy, “family member” includes: spouse or domestic partner; child, stepchild, or foster
child; grandchild or step grandchild; parent, parent in-law or domestic partner’s parent; grandparent; sibling.
a. “Domestic partnership” means two adults who satisfy the following requirements:
1) They are in a relationship of mutual support, caring and commitment and intend to remain in such a
relationship in the immediate future; and,
2) They are not married (unless married to each other) or legally separated and, if either party has been
a party to an action or proceeding for divorce or annulment, at least six (6) months have elapsed
since the date of the judgment terminating the marriage; and,
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3) Neither domestic partner is currently registered in a domestic partnership with a different domestic
partner and, if either partner has previously been registered as a domestic partner in a domestic
partnership, at least six (6) months have elapsed since the effective date of the termination of that
registration; and,
4) Both are 18 years of age or older; and,
5) Both are competent to contract; and,
6) They are occupying the same dwelling unit as a single, nonprofit housekeeping unit, whose
relationship is of permanent and distinct domestic character; and,
7) They are not in a relationship that is merely temporary, social, political, commercial or economic in
nature.
5. “FMLA” means the Family Medical Leave Act of 1993, as amended. “WFMLA” means the Wisconsin Family
Medical Leave Act, Wis. Stat. § 103.10.

C. Eligible employees may take this leave all at once, or they may take the leave in multiple segments, each
segment being no less than 3 consecutive days.

D. Eligible employees may utilize up to two weeks of family care paid leave every calendar year. Any leave not
used by December 31 of each calendar year is forfeited. In a situation where an employee wishes to take
two weeks of leave at the end of one calendar year and two weeks at the beginning of the next calendar
year, resulting in four consecutive weeks of leave, that employee must discuss the request with his/her
supervisor to determine whether the department workload can accommodate the leave as requested. An
employee in this situation may be required to modify his/her leave request if the staffing needs of the
department so dictate. Employees are not paid for any unused family care paid leave at termination of
employment.
E. Leave may be used for one medical situation or for multiple different serious medical situations; however,
the maximum amount of leave that can be used is two weeks per calendar year.

F. Employees on family care paid leave will continue to receive fringe benefits as if they were working.
G. Family care paid leave is not retroactive for leave taken prior to the adoption and effective date of this policy.
III. PROCEDURE:
A. Employees intending to use family care paid leave must complete the required request form. So as to keep the
employee’s personal medical information private and confidential, employees will not be asked to provide more
information related to their medical situation than necessary to process the leave request. All medical
information provided will be maintained in a confidential medical file. Employees who also intend to use FMLA
and/or WFMLA leave must also complete the appropriate FMLA/WFMLA request form. Medical certifications
will be required for FMLA/WFMLA leave as per the City’s FMLA policy.

B. The City of Monona values its employees, and the intent of this policy is to provide employees with a tool to help
them balance work and a stressful life situation. As such, this policy should be considered a benefit, not an
entitlement, and employees are expected to respect the policy’s intent and use it appropriately. Employees will
be required to sign an affidavit that they have read and are appropriately using this leave based on the
parameters of the policy. Employees who are found to have falsified information and/or deliberately used this
leave inappropriately will be subject to disciplinary action, up to and including termination.

C. Family care paid leave requests must be reviewed and approved by the employee’s supervisor, the Director of
Administrative Services, and the City Administrator. In a situation where the interpretation of appropriate use of
this leave is in dispute, the City Administrator shall make the final determination on whether the leave is
considered an appropriate use of the policy, granting or denying the employee’s leave request. The City will make
every effort to adjust staffing as needed in order to grant an employee’s request for leave. The City cannot,
however, guarantee that every leave request will be granted as requested if the request would severely impact
the department’s ability to conduct business.
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*

A week will be calculated by taking an employee’s annual hours of record and dividing by 52 weeks.
Two weeks at 2,080 annual hours = 80 hours; 1,950 annual hours = 75 hours; 2,920 annual
hours = 112 hours
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City of Monona
Family Care Paid Leave Policy
DRAFT #3: November 12, 2019
Alternate Option

I.

PURPOSE: The intent of this policy is to give employees time to deal with an a close family member’s acute or
unexpected serious medical situation without the financial hardship of taking unpaid time off from work or
exhausting all of their leave balances. Employees earn 12 sick days per year, and may accumulate sick leave up
to 85 or 105 days (depending on their labor contract or their hire date) to use for their own illnesses or medical
situations, to attend medical appointments, and to care for family members during routine illnesses.

II. POLICY: All eligible employees shall be entitled to up to 2 weeks* of leave in a calendar year, paid at 100% of the
employee’s regular base wage or salary, to care for themselves or a close family member during a serious medical
situation.

A. Eligible employees
1. To be eligible for family care paid leave under this policy, employees must be classified as full-time or
permanent part-time employees and earn paid leave time. Hourly part-time, seasonal, and limited-term
employees, interns, and paid-on-call or paid-on-premise firefighters/EMTs are not eligible for this benefit.
Leave benefits for represented employees are governed by the terms of the applicable collective bargaining
agreement.
2. Employees must be employed with the City for at least twelve (12) consecutive months to be eligible
for family care paid leave.
3. Family care paid leave shall run concurrent with federal FMLA leave if applicable and may, at the
employee’s option, run concurrent with any portion of leave under the Wisconsin FMLA (WFMLA) if
applicable. It is possible that leave may qualify under one policy and not the other, and leave requests
will be evaluated separately under each policy.
4. Permanent part-time employees will have their benefit time prorated according to the percent of full-time
hours they work. For example, a full-time employee will receive 2 weeks at 40 hours per week, or 80 total
hours of family care paid leave. A permanent part-time employee who works 50% of full-time status will
receive 2 weeks at 20 hours per week, or 40 total hours of family care paid leave.

B. Definitions:
1. “Serious medical situation” means an acute and/or life-threatening medical condition which involves at least
one of the following:
a. In-patient care in a hospital, hospice, or other medical facility
b. A period of mental or physical incapacity which is caused by a major medical event, illness, or major
surgery; or by the treatment for a major illness (for example, chemotherapy). This includes
complications associated with pregnancy.
c.

Examples of a serious medical situation include: cancer and cancer treatment; stroke, heart attack or
other unexpected and sudden medical condition; serious injury from an accident; serious complications
resulting from a chronic disease such as diabetes; physician-ordered bed rest or incapacity associated
with pregnancy; mental health emergency.

c.d. Examples which would not be considered “serious medical situations” under this policy include colds,
flu, ear infections, intestinal viruses, cosmetic and elective surgical procedures, routine colonoscopy,
outpatient surgery
2. For purposes of this policy, “family member” includes: spouse or domestic partner; child, stepchild, or foster
child; grandchild or step grandchild; parent, parent in-law or domestic partner’s parent; grandparent; sibling.
a. “Domestic partnership” means two adults who satisfy the following requirements:
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1) They are in a relationship of mutual support, caring and commitment and intend to remain in such a
relationship in the immediate future; and,
2) They are not married (unless married to each other) or legally separated and, if either party has been
a party to an action or proceeding for divorce or annulment, at least six (6) months have elapsed
since the date of the judgment terminating the marriage; and,
3) Neither domestic partner is currently registered in a domestic partnership with a different domestic
partner and, if either partner has previously been registered as a domestic partner in a domestic
partnership, at least six (6) months have elapsed since the effective date of the termination of that
registration; and,
4) Both are 18 years of age or older; and,
5) Both are competent to contract; and,
6) They are occupying the same dwelling unit as a single, nonprofit housekeeping unit, whose
relationship is of permanent and distinct domestic character; and,
7) They are not in a relationship that is merely temporary, social, political, commercial or economic in
nature.
5. “FMLA” means the Family Medical Leave Act of 1993, as amended. “WFMLA” means the Wisconsin Family
Medical Leave Act, Wis. Stat. § 103.10.

C. Eligible employees may take this leave all at once, or they may take the leave in multiple segments, each
segment being no less than 3 consecutive days.

D. Eligible employees may utilize up to two weeks of family care paid leave every calendar year. Any leave not
used by December 31 of each calendar year is forfeited. In a situation where an employee wishes to take
two weeks of leave at the end of one calendar year and two weeks at the beginning of the next calendar
year, resulting in four consecutive weeks of leave, that employee must discuss the request with his/her
supervisor to determine whether the department workload can accommodate the leave as requested. An
employee in this situation may be required to modify his/her leave request if the staffing needs of the
department so dictate. Employees are not paid for any unused family care paid leave at termination of
employment.
E. Leave may be used for one medical situation or for multiple different serious medical situations; however,
the maximum amount of leave that can be used is two weeks per calendar year.

F. Employees on family care paid leave will continue to receive fringe benefits as if they were working.
G. Family care paid leave is not retroactive for leave taken prior to the adoption and effective date of this policy.

III. PROCEDURE:
A. Employees intending to use family care paid leave must complete the required request form. So as to keep the
employee’s personal medical informationmatters private and confidential, employees will not be asked to
provide more information related to their medical the situation than necessary to process the leave request. All
medical information provided will be maintained in a confidential medical file. Employees who also intend to use
FMLA and/or WFMLA leave must also complete the appropriate FMLA/WFMLA request form. Medical
certifications will be required for FMLA/WFMLA leave as per the City’s FMLA policy.

B. The City of Monona values its employees, and the intent of this policy is to provide employees with a tool to help
them balance work and a stressful life situation. As such, this policy should be considered a benefit, not an
entitlement, and employees are expected to respect the policy’s intent and use it appropriately. Employees will
be required to sign an affidavit that they have read and are appropriately using this leave based on the
parameters of the policy. Employees who are found to have falsified information and/or deliberately used this
leave inappropriately will be subject to disciplinary action, up to and including termination.

C. Family care paid leave requests must be reviewed and approved by the employee’s supervisor, the Director of
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Administrative Services, and the City Administrator. In a situation where the interpretation of appropriate use of
this leave is in dispute, the City Administrator shall make the final determination on whether the leave is
considered an appropriate use of the policy, granting or denying the employee’s leave request. The City will make
every effort to adjust staffing as needed in order to grant an employee’s request for leave. The City cannot,
however, guarantee that every leave request will be granted as requested if the request would severely impact
the department’s ability to conduct business.
*

A week will be calculated by taking an employee’s annual hours of record and dividing by 52 weeks.
Two weeks at 2,080 annual hours = 80 hours; 1,950 annual hours = 75 hours; 2,920 annual
hours = 112 hours
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